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. APPLICATION SPHERE

1.1 This «Rules of organization, conducting professional practice and defining organizations as
bases of practices (hercinafier — the Regulation) The NPJSC «lnternational University of Tourism and
Hospitality» (hereinafier referred 1o as the University) determines the procedure for organizing and

ing professional practice of University students mastering educational programs (hereinafier
referred to a8 EP) of higher education a enterprises (organizations) of all organizational and legal norms
and forms of ownership (hereinafter referred 1o as the Enterprise),

1.2 This Regulation is a mandatory guide for the structures organizing the educational process at
the University.

2. RESPONSIBILITY AND AUTHORITY

2.1 This Regulation is discussed and considersd by the Academic Council of the University.

2.2 This Regulation is approved by the Chairman of the Academic Council of the University.

2.3 The Competence, Career and Employment Department is responsible for implementing the
requirements of this Regulation,

2.4 The head of the Competence, Career and Employment Department, as well as the directors
of the specialists trainiing schools, are responsible for the high-quality fulfillment of the requirements
of this Regulation.

3. LIST OF ABBREVIATIONS

HEI —  Higher education institution

OHPE = Organization of higher and postgraduate education
NPISC = Non-profit joint stock Company

University - Imemational University of Tourism and Hospitality
SMSHE = State mandatory standard of higher education

EP - Educationnl program

4. REGULATORY REFERENCES

4.1 The Regulation was drawn up on the hasis of the Law of the Republic of Knzakhstan «On Educations
(No. 319-111 of July 27, 2007), Standard rules of activity of organizations of higher and posigraduate
education (Order of the Ministry of Education and Science of the Republic of Kazakhstan No. 505 dated

orgamzation of the educational process on credit technology of education in organizations of higher and
(or) postgraduste education (Order of the Ministry of Education and Science of the Republic of
Kazakhstan No. 152 dated April 20, 2011), Qualification requirements for educational activities of

This document may not be reproduced, replicated aned distributed in whole or In part without the permission of the
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organizations providing higher and (or) posigraduate education, and a list of documents confirming
compliance with them (Order of the Ministry of Education and Science of the Republic of Kazakhstan

practice for students in the field of education «Pedagogical Sciencess (Order of the Ministry of
Education and Science of the Republic of Kazakhstan No, 125 dated March 27, 2023), Order on approval
of requirements for the provision of distance learning to educational organizations and rules for the
organization of the educational process in the form of online distance learning and educational programs
ol Higher and (or) Postgraduate education (Ministry of Education and Science of the Republic of
Kuzakhstan dated March 20, 2015 No, 137) a5 well as internal regulatory documents of the University.

5. LIST OF TERMS AND DEFINITIONS

Educational program is a single set of basic characteristics of education, including the goals,
results and content of training, the organization of the educational process, methods and techniques of their
implementation, criteria for evaluating leaming outcomes,

Student is a person undergoing an internship in an educational program in accardance with this
Regulation on the basis of a Professional Practice Agreement.

Professional practice is a type of educational activity aimed ot consolidating theoretical
knowledge, skills, acquisition and development of prctical skills and competencies in the protess of
performing ecertain types of work related 1o future professional sctivity,

Practice base is an enterprise (organization) that provides support and guidance of professional
practice by qualified specialists of the Enterprise responsible for workplace organization, training,
consulting and control over students.

Mentor is a qualified employee of an enterprise (organization) who owns production technaologies
or services, who manages professional practice,

Practice Supervisor is an emplovee of the University who ensures the quality of the student's
practice in accordance with the internship program; advises students on all issues related to the internship
ond provides methodological assistance w0 students when they perform individual tasks and collect
maierials,

Professional Practice Agreement is u written agreement between an enterprise (organization)
providing a workplace for professional practice and an educational institution regulating the conditions
and procedure for professional practice.

6. GENERAL PROVISIONS

6.1 According to higher education programs

6.1.1 The professional practice of students at the university is an obligatory component of the
educational program for traiining highly qualified personnel and is carried out at enterprises, institutions,
organizations and schools,

6.1.2 The types, terms, scope and content of professional practice are determined by standards,
curricula and educational programs, Depending on the educational programs (directions and levels of

This document may net be reproduced, replicated and distributed in whole or in pan without the permission of the
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training ), appropriate types of professional practice are conducted. They are divided into educational,
industrial, pre-graduate.

6.2 According to postgraduate education Programs

6.2.1 The practical training of undergraduntes includes types of practices. sclentific: and
professional internships and is a mandatory component of the master's program aimed at consolidating
the results of theoretical training, mastering practical skills and competencies.

6.2.2 The educational program of the scientific and pedagogical master's degree includes two
types of practice:

1) pedagogical: at the university;

2) research: at the place of completion of the dissertation.

6.2.3 Profile, MBA/EMBA Masier's degree program: includes industrial practice.

6.2.4 The practice of PhD doctoral studies is carried out in order 10 form practical skills in

scientific, scientific, pedagogical and professional activities,

6.2.5 The practice of the educational program of doctoral studies:

I} pedagogical and research practice: for students of the PhD program;

2} industrial practice: for students of the specialized doctoral program.

6.2.6 The research practice of undergraduates and doctoral students is organized in order to
familiarize themselves with the latest theoretical, methodological and technological achievements of
domestic and foreign science, modern methods of scientific research, experimental data processing and
commenting. The content of the research practice is determined by the topic of the master's thesis (project)
and doetoral dissertation. The supervision of the research practice is carried out by the scientific
supervisors of master's theses (projects) and doctoral dissertations.

6.3 Organizations with qualified personnel and material and technical base for the
management of professional practice, and organizations that meet the requirements of the educational
program are defined as the basis for conducting professional practice,

6.4 The types, terms, scope and content of the practice are determined by the State Educational

Standard of the Republic of Kazakhstan, the content of the educational program, work curricula and

6.5 The duration of practice during a week equal to 30 hours (6 hours per day with & 5-day
working week) is determined by weeks, depending on the standard working time of the student in
practice.

6.6 The base of practice and the number of students sent are determined by the specialists
training schools in aceordance with the agreements,

6.7 The professional practice of students is aimed at consolidating the knowledge gained
during their studies at the university, mastering best practices. In the process of obtaining industrial
education, students are required to have professional and organizational experience.

6.8 The referral of students to all types of professional practice, indicating the dates of
completion, the base and the head of the practice, is issued by the order of the University Rector on the
basis of the proposal of the specialist training schools,

6.9 An employee of the Department of Competencies, Career and Employment enters
information about the admission of students to practice at AIS Platonus in accordance with the orders,

6.10 Before completing each type of internship, specialists training schools hold an opening

This document may not be reproduced, replicated and distributed ir whole or in pan without the permission of the
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conference for studénts and introduce them to the necessary package of documents.
6.11 The practice supervisor from the enlerprise (base of practice) should:

6.11.1 provide qualified guidance in accordince with the intemnship program;

6.11.2 provide students with safe working conditions {with mandatory safety and health
briefings) and, if necessary, {o teach safe working methods:

6.11.3 give a written deseription of the work of each student at the end of the internship
{Appendix 9),

6.11.4 fill out a professional praclice questionnaire (from the head of the company ) { Appendix
10).

6.12 A commission is created an the basis of an order to receive reports on the profisssional
practice of students in specialists training schools,

6.12.1 The commission for the protection of reports for undergraduate students includes, the
director of the school, a teacher, and the hend of a responsible practice of at least 3 people,

6.12.2 The commission for the pritection of reports of undergraduates! doctoral students
includes scientific supervisors, the director of the school, an employee of the Research Center. af least
3 people,

6.13 The practice supervisor from the specialists training school should:

6.13.1 earry out periodic monitoring of the practice;

6.13.2 check the completion of the students' diary reports on the internship according to
Appendix 7;

6.13.3 if necessary, provide methodological and other assistance to the staff of the practice
base in organizing and conducting the practice:

6.13.4 check practice reports;

6.13.5 accept and evaluate internship reports from students together with members of the
commission established by the order of the directors of specialists training schools:

6.13.6 put a practice assessment in the Platorius databases according to the academic calendar,
within three working days afler the protection of the report.

6.14 The final assessment of the practice is defined as the sum of the assessment of the practice

supervisor from the enterprise (40%) and the assessment of the commission for the protection of the

6.15 When completing a professional practice, the student is eligible for a scholarship,

6.16 Professional practice, research and experimental work, scientific internships are
conducted at practice bases, in scientific organizations and (or) organizations of relevant industries or
fields of activity in full-time education. At the same time. depending on the specifics of the educational
program, it is allowed to conduet online.

7. PROFESSIONAL PRACTICE PROGRAMS AND THE DEFINITION OF AN
ORGANIZATION AS A BASE OF PRACTICE

7.1 The basis for the professional practice of students is determined by orpanizations that have
qualified personnel #nd the material and technical base for conducting professional practice,
corresponding to the profile of training specialists and the requirements of the educational program.

This document may not be reproduced, replicated and distributed in whole or i part without the permission of the
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7.2 Students have the right to independently search for a base of professional practice and initiate
the eonclusion of & tripartite agreement on intemship, provided that the proposed base of practice
correspands to the profile of the educational program and the expected learning outcomes of the program
in terms of the formation of practical skills and abilities

7.3 According to subparagraph 6 of Article 38 of the Law #0n Educations, professional practice
i& mandatory from the second year of higher education programs. The content and fundamentals of
professional practice are determined according o the profile of the profession and the content of the
educational program, In accordance with Appendices 1, 2, and 3 of this Regulation, a professional
practice agreement with the bases must be concluded no later than one month before the start of the
practice.

7.4 The contract defines the duties and responsibilities of the University, the enterprise
(institution, organization), which is the base of professional practice, and students,

7.5 The organization, which is the bhase of professional practice, offers students a place to
complete @ professional practice program and ensures safe working conditions at the workplace of

7.6 The professional practice program in its content reflects the profile of the profession, the
specifics of the type of practice, professional standards and requirements of the educational program,
the nature of the organization's activitics. the technological process and the form of practice. The
professional practice program is periodically updated and includes modern achievements of science and
technology, innovative technologies used in practice,

7.7 The curriculum must specify the prenequisites, that is. a list of basic theoretical courses
necessary for successful professional practice.

7.8 The practice program includes:

= the term and content, duration and main directions of individual tasks of students:

— participation of students in innovative processes and activities mmed at improving the
efficiency of enterprises, institutions and orgonizations;

~ criteria for the protection of the report and its evaluation,

7.9 The practice is organized taking into account the health characteristics of the students.

7.10 The selection of students for professional practice abroad is carried out in several stages
and includes the following procedures:

7.10.1 The internal selection of the University is carried out before the arrival of representatives
of foreign organizations (hotels, companies, etc. ).

7.10.2 Students who have submitied a complete set of documents are allowed ta participaie in
the internal selection:

- a transeript with a GPA above 3.0:

- letter of recommendation from the director of the graduating school;

- deseription from the group's advisor:

= sttdlent’s resume (in Kazakh or Russian):

- student's application for participution in a professional practice program abroad.

7.10.3 Based on the submined documents. n student rating is formed, taking into account the
selection criteria in descending order of overall scademic performance. The rating list is compiled jointly
by the Department of Competence, Career and Employment and the Department of International

This document may not be reproduced, replicated nnd distribated in whole or in part withaut the permission of the
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Cooperation of the University.

7.10.4 Based on the results of the internal selection, 60-70 students with the highest score are
cligible to participate in an interview with representatives of a foreign partner Organization.
7.10.5 Based on the results of the interview and based on the decision of the host organization
(hotel), the necessary documents are drawn up.:
- & three-way agreement between the University, the host organization and the student;
- the employment contract between the student and the hast hotel;
- registration of migration documents ensuring legal stuy in the territory of the host staie
during the period of professional practice
7.10.6 Students with academic debi, negative characterization, disciplinary violations, and
an average academic performance score (GPA) below 3.0 are ot allowed to participate in foreign
practice,

8. TASKS AND CONTENT OF PROF ESSIONAL PRACTICE

8.1 Aceording to higher education programs

8.1.1 The purpose of the training practice is 10 acquaint students with the directions of the basic
activity of the practice, the functions of future professional activity. Academic practice in all bachelor's

programs is conducted in the 1st year,

The main objectives of educational practice;

1) learn the basic rules of o healthy lifestyle:

2) familiarization with the main activities of the practice base:

3) familiarization with the organizational foundations of ensuring the safety of life in domestic
and emergency situations and the functions of future professional activity;

4) general sequaintance with the organizational and legal form, structure and management
system of organizations that are objects of the future profession;

5) mastering the skills of doing work i the workforoe;

6) It is aimed at understanding the meaning and content of the fiture profession.

B.1.2 The purpose of the industrinl practice is to confirm professional competence, acquire
practical skills and professional experience. Industrial practice is conducted in the Ind, 3rd, 4th courses
before passing & pre-graduate internship,

The main tasks of the production practice:

1) to study the types of professional activities, their functions and tasks in educational -

2) to confirm theoretical knowledge and the formation of professional skills, sbilities and
competencies on this basis:

3) to master innovative technologies, advanced labor and production methods:

4) to accumulate orpanizational and professional experience:

3) to master the skills of eamwork, compelencies of corporale management principles;

6) to acquire the skills of independent planning of one's activities, establishing useful
relationships with colleagues, determining o professional rale position, and forming a sense of
responsibility,

8.1.3 Pre-diploma practice is conducted in the final year afier passing theoretical training. The

This document may not lse reproduced, replicated and distribisted in whabe or in part withowt the permission of the
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purpose of the practice is the formation of professional competence in educational programs, the
collection of information on the topic of the diploma.

The main tasks of pre-diploma practice:

1) collection, processing and generalization of practical material on the topic of the thesis
(project);

2) analysis of statistical data and practical materials on the topic of the thesis:

3) lormulation of conclusions, patterns and proposals on the topic of the dissertation (project):

4) preparation of the thesis (project) in sccordance with established requirements;

Pre-diploma practice is usually supervised by the supervisor of the dissertation {project),

8.2 On posigraduate education programs

8.2.1 Undergraduates and PhD doctoral students of the scientific and pedagogical direction
undergo pedagogical practice, which is organized after completing a cyele of subjects or a general
theoretical training course.

8.2.2 The purpose of pedagogical practice is to consolidate and despen knowledge in general
scientific, cultural, psychological, pedagogical, methodological and special subjects, to form skills and
competencics based on theoretical knowledge, as well as to improve practical skills of working with a

Undergmduates can be involved in leaching at the underpraduate level, and doctoral students at
the bachelor's and master's levels,
8.3 The main tasks of the pedagogical practice of undergraduates and PhD doctoral students of
the scientific and pedagogical direction:
8.3.1 mastering the use of modern teaching methods and technologies, taking into account the
peculiarities of the taught science:
B.3.2 1o confirmation of the ability to diagnose the psychological characteristics of students, their
personal characteristics; '
8.3.3 formation of psychological and pedagogical skills in the organization of educational work
with students;
8.3.4 development of professionally important personal qualities of & fiture university teacher,
8.4 The places (bases) of pedagogical practice of undergraduates in accordance with the
educational program of undergraduates are the graduate schools of the university,
8.5 The pedagogical practice of undergraduates / doctoral students is conducied under the
guidanee of a supervisor approved by the specialists training school.
8.6 The practice supervisor participates in summing up the practice and evaluating the work of
the intern.
8.7 Industrinl practice is an integral part of the educational program of the specialized master's
degree.
&.8 The industrial practice is conducted in order 1o gain professional experience. us well as 1o
master best practices in the educational program of the master's degree.
8.9 The specialized industrial practice of undergraduates is conducted in the 2nd semester.
8.10 The content of the master student's work practice is determined by the topic of the research
project.
B.11 The research practice of the master's degree and PhD doctoral studies in the scientific and

This document muy not be reproduced, replicated and distributed in whole or in part without the permission of the
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pedagogical direction is an integral part of the educational program.

8.12 The research practice of the undergracuate/doctoral student is carried out using new
theoretical, methodological and technological achievements of domestic and foreign science, modemn
methods of scientific research, processi g and interpretation of experimental data in dissertation
research.

8.13 The main objectives of the research practice:

8.13.1 confirmation of the aequired knowledge, skills and abilities of undergraduates / doctoral
students in the process of studying disciplines in postgraduate educational programs;

8.13.2 mastering the skills of independent rescarch activities in the professional field;

8.13.3 the study of modern research methodology by undergraduates/doctoral students:

8.134 the study of modern methods of collecting, analyzing and processing scientific
information, the choice of optimal research methods:

8.13.5 training in designing tools for condueting research and collecting empirical material:

8.13.6 organization of scientific research for undergmduates/docioral students in accordance
with the methodology of modern science:

8.13.7 activation and stimulation of the creative approach of undergraduates/docioral students
1o scientific research:

8.13.8 mastering the skills of written and oral communication to demonstrate the results obrained
in the form of reports, publications, presentations a1 seminars and scientific conferences:

8.13.9 formation of public speaking skills,

8.14 The content of the research practice {3 determined by the topic of the dissertation research.

8.135 The research practice of undergraduates/doctoral students is supervised by the supervisor
of the Master's degree program/doctoral dissertation and supervisor from the place of practice.

2. REQUIREMENTS FOR THE ORGANIZATION AND CONDUCT
OF PROFESSIONAL PRACTICE

9.1 According to higher education programs:

9.1.1 Professional practices are organized according to educational progrims,

9.1.2 Professional practices are conducted outside the main educational process,

9.1.3 Professional practices take place mt enterprises, institutions, schools and institutions that
have signed an agreement with the University.

9.1.4 A proposal for a professional practice is being prepared by the specialists training school
in accordance with the institutions that have concluded an agreement with the Uiniversity.

9.1.5 The preparation of educational and methodological plans, practical training programs, its
qualitative organization and implementation are carried out by the relevant specialists training schools.

9.1.6 University:

9.1.6.1 appoints practice supervisors for students from among qualified university teachers, who
are obliged to establish contact with the heads of the enterprise.

9.1.6.2 Practice supervisors present professional practice programs to enterprises, institutions,
organizations and students.

9.1.6.3 Organizes and conducts the practice of students, controls its duration and content,
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9.1.6.4 The document on the medical examination for the academic year of students sent to
practice is considered valid.

9.1.7 The praetice supervisor appointed by the University:

9.1.7.1 Organizes an introductory conference for students before the start of the internship.

9.1.7.2 Advises students according to the curriculum and the program of professional practice,

9.1.7.3 Provides working and living conditions for students, eonducts mandatory health and
safety briefings for them, monitors compliance with internal labor regulations at enlerprises, institutions
and organizations.

9.1.7.4 Reviews reports on the professional practice of students, gives feedback an work and
readiness for protection, gives recommendations and warnings related to improving training,

9.1,7.5 Organizes the final reporting conference of students’ professional practice.

9.1.7.6 Final reports on the professional practice of students are aceepted and evaluated by a
commission approved by the orders of the director of the graduating school.

9.1.8 Enterprises, institutions, organizations that are the basis of professional practice:

9.1.8.1 Organizes the practice of students an the basis of a bilateral or trilateral agreement
{University - Enterprise).

9.1.8.2 Provides places of practice uccording to the educational program..,

9.1.8.3 Creates the necessary conditions for training in the fields of education, law, technology,
production economics, organization and management and other areas during the practice period
aecording to the educational program of students.

9.1.8.4 Provides students with the opportunity to use the available literature. technical and other
documentation, as well as copy them if necessary (if provided for by the contract),

9.1.8.5 Helps to choose the material for your theses:

9.1.8.6 Carries out compulsory training on occupational safety and technical safety: by
completing the prescribed documents, introductory training is conducted at the workplace, and, if
necessary, training on occupational safety,

9.1.8.7 Ensures that students comply with the rules of internal lahor regulations established at
this enterprise, institution, organization,

9.1.8.8 Depending on the production needs, well-trained interns are temporarily hired on
practical bases with a fixed rate of payment,

9.1.8.9 The practice supervisor appointed from the institution controls the keeping of diaries of
students, signs and confirms the completion of tasks, pives them individusl tasks and professional
characteristics with data on the implementation of the program,

9.2 For posigraduate education programs;

9.2.1 The undergraduate/doctoral student during the practice should:

9.2.1.1 get an approved individual plan for passing a teaching internship:;

9.2.1.2 perform all types of work provided for by the technological map of pedagogical practice
within the time limits specified in the individual plan;

9.2.1.3 comply with the internal regulations in force on the basis of the internship;

9.2.1.4 keep a diary-report on practical classes (Appendix 7),

922 The undergradunte/doctoral student during the research practice should:

9.2.2.1 appear at the practice base within the established time frame 1o complete the practice:
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9.2.2.2 keep a diary-a report on practical classes { Appendix 7);

9.2.2.3 comply with the rules of order. safety and indusirial discipline at the place of industrial
traming;

9.2.3 The following set of documents for conducting research practice should be provided 10
the supervisor of the university practice:

#.2.3.1 a diary report signed by the supervisor of the practice base:

9.2.3.2 characteristics, questionnaire of undergraduates / doctoral students from the supervisor
of the enterprise practice,

9.3 Based on the practice results, master's/doctoral students submit a report on the research
internship to the specialists training school; reports on the master's/doctoral nternship are checked by
the practice supervisor,

10. REQUIREMENTS FOR SUMMING UP PROFESSIONAL PRACTICE

10.1 The professional practice report should contain information about the actual work
performed by students and a brief teport on the enterprise and organization, its activities, economics.
labor protection issues, recommendations and conclusions. At the end of the practice, the student is
given 2-3 days to submit a report.

10.2 According to the results of each type of professional practice, students. who have
completed professional practice, report to the relevant school; their reports are checked by the practice
supervisors and are defended before the commission established by the order of the directors of
specialists training schools,

10.3 A student who has not completed the professional practice program, whe has received a
negative conclusion about his'her work or an unsatisfactory grade when defending the report, undergoes
the practice again. The retake procedure is camied oul according 1o the rules adopted at the university
and is re-evaluated by the grade, score, rating svstem received when defending the practice report,

10.4 The University concludes agreements on bilateral and multilateral cooperation with foreign
organizations, participates in international exchange programs for students, teachers and researchers.

11. RESPONSIBILITIES AND RIGHTS OF STUDENTS

11.1 Responsibilities of students:
1) 1o complete tasks stipulated by the professional practice program, keeping a diary;
2} o comply with the internal regulations established at the enterprise. scientific organization,
institution, school:
3) to participate in the tasks of the relevant departments to implement effective proposals,
inventions and operations;
4) to present to the university proctice supervisor a written report signed by the head of the
enterprise on the completion of all tasks and to submit a diary.
112 A student has the right:
1) not to participate in work that is not provided for by the professional practice program;
2) be accepted for a paid job in the specialty if there is a vacancy;
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3) in the eourse of professional practice, contact the practice supervisor on all issues arising in
the course of practice, use educational and methodological tools on the relevant fundamentals of
practice, make suggestions for improving the organization of practice:

4) 1o participate in trainings of leading university teachers in order 1o study teaching methods
and familiarize with advanced pedagogical practice during pedagogical practice by prior arrangement.

12. THE PROCEDURE FOR MAKING CHANGES

12.1 Amendments and additions to these Rules are made by the decision of the meeting of the
Academic Council on the proposal of the Viee-Rector for Academic and Scientific Affairs,
12.2 Changes made to this Regulation must be registered in the "Change Registration Sheets,

13. COORDINATION, STORAGE AND DISTRIBUTION

13.1 This regulation comes into force from the date of approval by the Chairman of the Board —
Rector of the University,
13.2 The responsibility for storing and sending users a working copy of this Regulation lies
with the Department of Competencies, Carcer and Employment.
13.3 A working copy of this approved Regulation is deposited with the Competence, Career

and Employment Department, and a control copy is transferred to the Quality Assurance Department.
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Appendix 1 Mpunosenne 1
for the direction «6B111 Service Spheress
AGREEMENT NO._ AOTOBOP Mo
ABOUT CONDUCTING PROFESSIONAL O NPOBEJAEHHM MPODECCHOHAILHOM
PRACTICE [IPAKTHKH
Turkestan M 20 r. Typxecran w__n 20 r
NPISC  winternational University of HAQ «sMewaymnpommaii Yuusepeurer rypuima m
Tourism and Hospitality», hereinafier referred  rocrenpummcraan, HMEHVEMOE B ATk HEHTIEN

to as the wUniversity», represented by the
Chairman of the Board-Rector,

B mane [lpeacenarens [lpasaciins-
JeficTRYIOmWEro  Ha

oY umBepcHTET),
Pexropa,

acting on the basis of the Charter, on the one OCHOBAMMM  Yemama, ¢ oumofl CTOPOHEL ®
hand and ;
»  HMEHYEMRI 8B pansEefimes allpeanpuwarnes, n

hereinafier referred to as the «Enterprises, in  mme
the person
af aeficTayiomero HA OCHOBAHHH
Acting on the basis of ¢ apyrol cropomm, manee commecTmo Hnmi.r-cm

; «CTopomnm, CTpEMACE K BIAHMOBLITOTHOM Y
on the other hand, hercinafter collectively

refered to as the «Partiess, striving for
mutually beneficial cooperation, have concluded
this Agreement on the following:

L. SUBJECT OF THE AGREEMENT
L.l Consolidation and deepening of the
knowledge scquired by  students of the
University in the process of theoretical training,
acquisition of the necessary skills, skills and
practical work experience.
1.2 Internction of the Parties on the organization
of professional (psychological and pedagogical,
pedagogical, industrial pedagogical, -
gruduate) practice by students of the University
in the direction of training  (educational
program):

2. OBLIGATIONS OF THE PARTIES
2.1 Obligation of the University:

LIOPEJIMET JOIOBOPA

I.1. 3akpennenwe u yrayGneHne IHaEMil, nomyueHHBx
OOYHRIOIMECE V HEBEpCHTETE B Oponecce TEOPETHYECKOID
ofysenns, mprofperenne HeobXoIHMAIX vMennil, HARLIKOR
W ONETE DpakTHYeckol paboTs.

1.2, Baamdogeficrane Cropon  no  opramesanmm
MPOXOICAEHHA  NpOeccHOBATENGE  (IpoMIBOACTRENHGIE,
TPELINMINOMHOH ) TPAKTHEY 06y Saompnucs YuupepeHTeTa
0 HANPAATEHHK)  [OArOTORKH
TporpaMse );

2. OBA3AHHOCTH CTOPOH
2.1 OfwaannocTn Yannepenrera:
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2.L.1. To provide the Enterprise with the
Approved program of professional practice
(hereinafter referred to as the Program) and the
number of students30 calendar days before the
start of professional practice:

2.1.2. To provide the Enterprise with 4 named
list of students semt for professional
{industrial/pre-graduste) internship no later than
10 calendar duys before the start of the
internship;

2.1.3. To appoint a practice supervsor to a
student from the University from among
qualified teachers, who is obliged 1o establish
cortact with managers from the Enterprise;
2.1.4. To provide information about the progress
of students ut the request of the Enterprise;
2.1.5. Tor ensure that students comply with labor
regulations

discipline ot the Enterprise, take response
measures against students who violate the Labor
Regulations of the Enterprise.

2.2 Obligations of the Enterprise:

22.1.To ensure high-quality professional
practice within the scope of the University
program;

2.2.2. To provide students with appropriate
conditions for practical traming in conditions
that meet safety and labor protection standards;
223, To fomiliarize students with the
Enterprise’s  labor  regulations, conduct
introductory training on labor protection, safety
and fire safety:

2.24. To provide support and guidance of
professional practice by qualified specialists of
the Enterprise responsible for organizing the
workplace, training, consulting and control:
2.2.5. To provide students with the maximim
possible information that does not contain
official or other secrets protected by law, provide
the necessary materials in accordance with the
practice program:

21.1. 3 30 KANEHAApHLYX  aHefl [0  wawana
NpofeccHORLTBHOR NpaKTHcH npeaocTaants Mpeanpusmao
Yreepwaenanyio TPOTpaMMY TpOfecCHONATLEOHR MpaKTHKH
(annee — Mporpasma) u konueerso OBy RO CH;

2.1.2. Mpegcranmrs Npeanpuatiio  nowmennwli  cnreor
OOYYMIOMIHXCK, HATPABAREMIY Ha NpodecCHONANLEY IO
(mpoRBONCTREHHYIO |/ MPEUHINIOMHYI0) NPAKTHKY, He
Todames ves 3a 10 kanessapusix arel 1o mavama NpaKTHKHN;
2.1.3. Hasmasmms pyrosomimens npakTHEl OOyvarommscs

OT YHHBEpCHTETA M3  umcna KBATHB IR POBRHITRR
lipcnogaparenell, KoTopult O6SAH YOTAHOBMT CRNIL ©
PyroBoasTensMy ot [Ipeanpusrin:

214 Tpeaoctaguts  coencHMR 06 YOTEBASMOCTH

oy YAIOUTHXCH N0 3anpocy lpennpusris;

2.1.5. OBecreunms. cofmonenne ofyumionnmmcs TPV OB
AMcummIREW  wa  [peanpuartun,  mpasadars MEph
PEAFHPOBAHKA B OTHOLIEHNH 06y SarOmmHYcs, HAPY AKX
[paruas Tpyposore pacniopaia [lpeanpuaras,
1.2 Obnsannocrn Mpeanpusran:
2.2.1.06ecneunTs KAUECTREHHOE NpOBEIEHHE
npodeccHORATLHON mpakTHKE B OBLEMe MpOTrpaMMEL
Yumsepcuremn,

2.22. Oecnevrms ofysaommmes HEUIERALIHE YeAORMA
OPOXOHACHAR NPAKTHKH B YCTIORHNX, OTBEYIMIONIHX TEXHRKe
GEIONACHOCTH 1 OXpate TPY ita;

2.2.3. OnHakoMMTs oBYYAIONHXCR © NPABHIAM TPYIOROID
pacnopaxs [TpesnpusTis, nposectn wnomm HHCTPYKTa®
110 ONpaHE TPymA W TeXHMKe Ge0NECHOCTH M NOMApHOH
BesonacHoCTH:

2.2.4.06ecneunts  conpoRowIcHNe M PYKOBOACTBO
NpopECCHORANGHON  nparTHin KBATHBHINPOBANHEIMH
clicmnnmcramn  [IpeanpuaTas, oTeeTcreenmsnm 1

OPTAHHIADNID pabogero MECTH, ofiysenne,
KORCYIRTHPOBAHHE W KOHTPOML,

2.2.5 Mpesocrasums obyvuakmmascs MEKCHMAIEHO
BOTMOMHYIO HEPOPMALINIO, HE CONEPIAILYIO caykeSuod |
unoll  oxpansemoll  sakosoM  Talin, obecHeHTs
HEOOXOMMEIME  MaTepuanamm n COOTBETCTHHH ¢
HpOrpaMMol MpaKTHIH;

2.2.6. He nomycksTs HCmomssobamss obyuafommxes ua
ADTEHOCTAX, HE NPEIYCMOTPEHHLIX nporpaMsol mpakTHER
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2.2.6. Not to allow students to be used in B He AMCIOMMX  oTHOmMEeHHS E  CHEUHANLROCTH
positions not provided for by the practice  ofyumommrcs:
program and not related to the students’ 277 fo  oxowvanun  npodeccronamuoi MPAKTHEH
specialty; COCTABHTE LY I MHCEMEHHY IO

2:2.7. Upon completion of professional practice,
1o compile an appropriate writien deseription of
the work of each truinee(s) and an assessment of
the quality of the report prepared by him.

3. RIGHTS OF THE PARTIES
3.1 University Rights:
3LL To send students 1o enterprises in
accordance with the start date of internship
sccording to the academic calendar approved for
the academic yvear;
3.1.2. To provide methodological assistance 10
the Enterprise’s employees in organizing and
conducting professional practice.
3.2. Enterprise Rights:
3.2.1. To request information about the current
academic performance of students,

4. OBLIGATIONS OF THE
PARTIES
4.1. The parties undertake not to disclose
confidential production information that became
known during the execution of the Agreement.
42. The parties are responsible for non-
fulfillment or improper fulfillment of the terms
of the Agreement in accordance with the current
legistation of the Republic of Kazakhstan,

5. PAYMENT PROCEDURE
3.1 Obligations under this Agreement are carried
out without mutual financial costs.

6. ADDITIONAL CONDITIONS
7.1 Disputes arising during the execution of this
Agreement  shall  be  resolved through
negoliations. If it is impossible to0 resolve
disputes through negotiations, all disagreements
are considered in accordance with the procedure
and terms provided for by the current legislation
of the Republic of Kazakhstan,

COOTBETCTRYIC
XAPARTCPHCTHKY © paliote xamaoro ofyumomero(-eiljcs |
OHERKY KEYECTBE MOATOTORNEHHOMO MM OTYeTa,

3. [IPABA CTOPOH
31 lpasa ¥Yuusepcwrera:

3.1.1. Hanpamnenue ofywanommxcs na HPEANPHATHA B
COOTBETCTBHH €O CPOKOM  HAMANA  (PAKTHKN  No
ARASEMITIECKOMY KATCHIAPIO, YTBEPAICHIOMY HE yuelunii
o

3.1.2.Onaonmats paSoTamxanm [Tpeanpusris METOIHYECKYH)
TOMOINE B OPFaHHIAUHR B TPOBEICHHE npidpeccHOHATRHOR
NPAKTHEH.

3.2 Mpasa Mpeanpasrus:
3.2. 1 Zanpamusars, Endopmaie o TEKYIICH YCneRaeMoCTH
ofysalommxcs,

4. OTBETCTBEHHOCTE CTOPOH
4.1. Cropom ofgyioTes He PaITIAATE
KOHQHASHIHALHEIE  CBEIeHNS HPOHIBOACTREHHO

XBpARTEPN, KOTORLIE CTANH HIBECTHE B npotecee
Henoanerny Joronopa.
4.2, CTOpOHL RECYT OTBETCTBEHHOCTS 18 HEHCTIOTHEHHE FUTH

HEHALIEKAIeE  HCOONHERHE  yenommfl Horosopa =

COOTBETCTBHH ¢ AefleTRyiommm IEKOHONATENRCTIOM
PecniyGmixy Kazaxcran.

5. NOPHIOK OILIATEI
-5 ¥ no sacroamesy lorosopy nposogsres
(03 BIAHMALIX PHRAHCOBLI WTPAT.

6. JOMOJHHTE/ILHBLIE ¥YCJIOBHS

7.1, Cnopw, sossuxmme OPH HCIOMHEHHH RACTOALLIETO
Horosopa, paspemmorcy nyTeM neperoropos. B ciyuae
HERDIMOMHOCTH  PaAIPEIicHIS CIOPOB MYyTEM Neperchopon
BEC PGHOITACHS PRCCMATPHBAIGTCA B NOPAIKE M CPOKH,
MPEAYCMOTPEHHERE  NelcTRYOmAM MKOHOTETENLETROM
PecrryGnmsn Kasaxcran,
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7. TERMS OF THE AGREEMENT
8.1. This Agreement comes into force from the
date of its signing by the Parties and is valid for
5 years.
8.2. The Agreement is considered to he extended
for each subsequent year, if one month before the
expiration of the Agreement, none of the parties
notifies in writing of its termination.
B.3. This Agreement may be terminated
prematurely by agreement of the parties or
unilaterally with a written notice of lermination
of the Agreement by one of the parties and
terminates after 30 calendar days from the date
of sending the other party a notice of lermination
of the Agreement,
54 All amendments and additions o the
Agreement are valid only if they are made in
writing and signed by the Parties.
8.5 The Agreement is drawn up in two copies,
ench of which has the same legal force,

7. CPOKH JEACTBHA JOTOBOPA

B.1. Hacrommuii [Morosop serynaer m CHIy CO JHN ero
nogmucania CToponaMy u aecTeyver B Tevenne 5 et

8.2. Jlorosop cumractes NPOIOHIHPOBAHALIM HE K Ik
mnymmﬁmmumnmummmmnqmum
ACHCTHHA A0TOBOPE MM OOHAZ M3 CTOPOH NHCHRMEHHO He
YECIOMHT O €10 PACTOPMKEHHH.

8.3, Hacrosomi Horosop, somer Ours PACTOPrHYT
JAOCPROYHC N0 COrMAISHHID CTOPOH WIH & OAHOCTOPOHHEM
NUPHIKE © NHCABMCHEEIM VBEIOMACHAEM © PACTOPEEHHH
Horosopa oimofl w3 cropon w NpeRpaiaeT ceoe JeficTrRE no
HeTeHeHHH 30 kanemmapuwx owel co gus HANPAETCHAR

ap}mncmpumyﬂ&mmcmnnperpmumuﬂummm
B4. Bee mMesmeHMs M zonommenms g Horosopy

BeflCTRETENLHL THIL TIPH VCAORHM, CCTH OHM oflopMIe
B MHCRMeRRodH Gopse # nogmmeans Croponami,

B.5. Norosop coctasnen m apyx IKIEMIANPAN., Kakmuilt w3
KOTOPLIX HMEET OIHHAKOBYIO IOPHANYECKYIO CHIY.

8. LEGAL ADDRESSES OF THE PARTIES/ IOPHAHYECKHE AJIPECA CTOPOH

UNIVERSITY
NPJSC «international University of
Tourism and Hospitalitys

Legal and e-mail address:

Republic of Kazakhstan, 161200
Turkestan, Rabiga Sultan Begim
Street, No. 144

BIN: 190 440 033 845

Vice-Provost for Academic and
Scientific Affairs

ENTERPRISE

Legal and e-muil address:

EHH / BIN:

[enepannmmii aupexTop / General
manager
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Appendix 2

COOPERATION AGREEMENT NO.
on conducting the pedagogical practice of undergraduates

Turkestan W 3 20 3

NPJISC "International University of Tourism and Hospitality", hereingfier referred to as the
«Universityn, represented by  the  Vice-Provost for Academic and Scientific  Affairs

om the ane hand, and
» hereinafter referred 1o as the «Institutions,
represented by the Director . acting on the basis of the Charter,

hereinafier collectively referred to as the wPartiesn, have concluded this Agreernent on the following:
L The subject of the agreement

I.1. Organization and conduct of pedagogical practice of undergraduates of the University in
sccordance with the basic educational program in the field of training,

L.Z. As part of the implementation of the subject of this agreement, the Institution organizes and
conducts events for undergraduates of the University in accordance with the program of pedagogical
practice,

1L Obligations of the parties

2.1. The University undertakes:

2.1.1. To provide the Institution with an Approved program, calendar schedules for teaching practice

and information on the number of undergraduates interns months before the start of professional
practice.

2,1.2. To provide the Institution with a list of undergraduates assigned to pedagogical practice no later

than one week before the start of teaching practice.

2.1.4, Together with the Institution, 10 carry out inspections of compliance by undergraduates with
labor discipline and internal labor regulations during the period of tesching practice.

2.1.5. To provide methodological assistance 1o employees of the Institution in organizing and

conducting pedagogical practice.

216, In cooperation with the Institution, 1o investigite and take into account accidents, if they occur,

with undergraduates during the internship period.

2.1.7. The supervisor of the pedagogical practice from the University develops work practice programs.

2.2. The institution undertakes:

22.1. To accept undergraduates of the University for internship in accordance with the academic

calendar and organize a pedagopical internship in accordance with the internship program.
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2.2.2. Tocarry out mandatory instruction on labor protection.

2.2.3. To create the necessary conditions for undergraduates 1o complete the pedagogical practice
program.

224, To appoint practice supervisors for undergraduates,

2.2.5. To provide undergraduates wiih the opportunity 1o use available literature. technical and other

ion, with the exception of materials containing information classified as official or

other legally protected secret,

2.2.6. To inform the practice supervisors from the University about cases of violation by

undergraduates of |abor discipline and internal regulations of the Institution.

2.2.7. To give a description of each undergradiuste intern and the quality of their work at the end of the
internship.

HI. Responsibility of the parties

3.1. The parties undertake not to disclose confidential information of the production procedure that
became known in the course of joint activities,

3.2. The parties may be released from liability in certain cases that occurred regardless of the will of
the parties (forve majeure),

IV, The term and conditions of the agreement

4.1. This Agreement comes into force from the date of its signing by both Parties and is valid for 5 Years.
4.2 Termination and extension of this Agreement are determined by mutual agreement of the Parties,
4.3. The Agreement may be terminated with a written notification from one of the Parties and terminates
after two months from the date of sending notice of termination of this Agreement to the other Party.

V. Other conditions

3.1. The fulfiliment of the obligations provided for in this Agreement is carried out by the Parties
free of charge.

5.2, Disputes and disagreements arising in the process of fulfilling this Agreement shall be resolved
through negotiations between the Parties:

33.  This Apreement is drawn up in two copics, one for each of the Parties. Amendments and
additions to this Agreement are valid provided that they are signed by authorized representatives of both
Parties.
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V1. Legal addresses of the partics
NPISC winternational University Institution
Tourism and Hospitality»
Legal and postal address: Legal and postal address:
Republic of Kazakhstan, Turkestan,
Rabiga Sultan Begim str., 14A BIN:

BIN: 190 440 033 845

Vice-Provost for Academic and Scientific

Affairs Director
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Appendix 3
COOPERATION AGREEMENT No.,
on practical training and research/experimental research work

Turkestan " b
210

NPJSC «international University of Tourism and Hospitality», hercinafter referred 1o as the
wlUniversityn, represented by the Vice-Provost for Academic and  Scientific  Affairs

acting on the basis of an Order from . on the
one hand, and » hereinafter referred 1o as the wlnstitutiony,
represented by the Director . acting on the basis of

the Charter, hereinafier collectively referred 10 as the "Parties”, have concluded this Agreement on the
following:

I. SUBJECT OF THE AGREEMENT

1.1. In accordance with the Siate Mandatory Standard of Higher Fducation, approved by Order
of the Minister of Science and Higher Education of the Republic of Kazakhstan dated July 20, 2022
No. 2, the Institution provides the University with practicul training services (various types of
practices, scientific and professional internships) for undergraduates (hereinafier referred o as
stdents) and research/experimental research work for students of posigraduate education ns
experimental base for the purpose of familiarization with the latest theoretical, methodalogical and
technological achievements of domestic and forcign science, modern methods of scientific research,
processing and interpretation of experimental data, as well as the consolidation of theoretical
knowledge gained in the learning process, the acquisition of practical skills, competencies and
professional experience in the master's degree program, the development of best practices, as well as
for writing master's dissertations (projects) on the direction of lraining >

2. RIGHTS AND OBLIGATIONS OF THE PARTIES

2.1. The University undertakes:
2.LL To provide the Institution with an Approved program. calendar schedules for conducting research
and experimental research and a list of students no later than 10 (ten) calendar duys before the start of
research and experimental research:

2.1.2. To assign the supervisor of scientific research/experimental research works from among
qualified teachers to the students.

2.1.3. To provide students with scientific and methodological documentation in sccordiance
with the goals and objectives of scientific resedrch and experimental research.

2.1.4, To ensure that students comply with labor discipline and internal labor regulations in the
Institution,

2.1.5, To provide methodological assistance to employees of the Institution in the orgunization and
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conduet of scientific research ‘experimental rescarch.
2.2. The University has the right:
2.2.L. To monitor the implementation of the research/experimental research program,
2.2.2. To submit recommendations and proposals for the adjustment of the program of scientific
research/experimental research 1o the Iastitution for consideration.

2.3, The institution undertakes:
23.1 To become an experimental base for the implementation of the results of scientific

2.3.3. To identify and assign qualified supervisors to students.
2.3.4. To instruct studenits about the mnternal labor regulations in force at the Institution, safety

regulations, fire safety rules before the start of scientific rescarch / experimental research,
2.3.5. To provide students with access 1o the information resources of the Institution in necordance
with the goals and objectives of the practice.
2.3.6. To ensure the confidentiality of scientific research and experiments,

2.3.7. To assist students in conducting research /experimental research,

2.3.8. To provide a description (review) of the work of each student and an nssessment of the
quality of the report prepared by him at the end of the research / experimental research work,
2.4, The institution has the right:
24.1. To send information requests to the umiversity regarding students and the subject of
research/experimental research.

3. RESPONSIBILITY OF THE PARTIES AND DISPUTE RESOLUTION

3.1. The Parties are responsible for non-fulfiliment or improper fulfillment of their obligations
provided for in this Agreement in accordance with the legislation of the Republic of Kazakhstan,

3.2, All disputes and disagreements arising in the course of the execution of this Agreement will he
resolved through negotiations on the basis of the current legislation of the Republic of Kazakhstan,
3.3. In case of non-settlement of disputed issues during negotiations, disputes arc subject to
consideration in accordance with the procedure established by the current legislation of the Republic
Kazakhstan,

4. FORCE MAJEURE

4.1. The Parties are responsible for the complete or partial non-fulfillment of any obligation if this
non-fulfillment was the result of force majeure (force majeure) that arose adter the conclusion of this
Agreement as a result of circumstances of an extruordinary nature that the Parties could not foresee or
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prevent. These circumstances must be confirmed by the suthorized state bodies of the Republic of
Kazakhstan.

5. TERMS OF TERMINATION AND AMENDMENT OF THE AGREEMENT
CONDITIONS

3.1, Early termination of this Agreement may teke place on the initiative of either party.

3.2. The party that has decided 10 terminate this Agreement, sends a notification (written facsimile) 1o
the other party at least 10 calendar days before the expected date of termination in accordance with
the provisions of this article,

6. OTHER CONDITIONS

6.1 . This Agreement has been drawn up and signed by the parties in 2 original copies in Russian on 3
sheets, which have the same legal force.

6.2. This Agreement comes into force from the date of its signing by the Parties and is valid for 5
years,

6.3. All additional agreements or Annexes to this Agreement are an integral part of it

6.4. All amendments and additions to this Agreement have legal force if they are made in writing and
signed by authorized representatives of bath parties,

6.6, Neither party has the right to transfer the rights and obligations under this agreement to third
parties without the written permission of the other party.

6.7. The University does not bear the costs associated with practical training and research/experimental
research work of the student.

7. LEGAL ADDRESSES AND DETAILS OF THE PARTIES

NPISC «lnternational University Institution
Tourism and Hospitalitys
Legal and postal address: Legal and postal address:
Republic of Kazakhstan, Turkestan,
Rabiga Sultan Begim str., 14A BIN:
BIN: 190 440 033 &45
Vice-Provost for Academic and Director
Scientific Affairs
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Appendix 4
F-02-04/19

INTERNATIONAL UNIVERSITY OF TOURISM AND HOSPITALITY

SCHOOL « »
CONFIRM
The Director
of the school « »
sigmature
i W 202
PROGRAM PFRACTICES
Name af the practice

Name and code of the training area:

L - W
According to educational programs:
L1 - H]
The form of education:
Study yvear:
Term:
Number of eredits (hours):

Final control: report

Turkestan, 202
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Program of the the practice was compiled on the basis of the Law of the Republic of

rame of the practice
Kazakhstan "On education” (No. 319-111 dated July 27, 2007), Standard Rules for the activities of
otganizations of higher and Postgraduate Education (Order of the Ministry of Education and Science of the
Republic of Kazakhstan No. 505 dated October 30, 2018), State Mandatory Standards of Higher and
Postgraduate Education (Order of the Ministry of Education and Science of the Republic of Kazakhstan
No. 2 dated July 20, 2022}, Rules for the arganization of the educational process credit technology of
education in organizations of higher and (or) postgraduate education (Order of the Ministry of Education
and Science of the Republic of Kazakhstan No. | 52 dated April 20, 2011), and other regulatory legal nets,

Program of the practice is based on the EP programs
i of Hve pracilee
i — B
Program of the practice was prepared by teaching staff of the schoaol
frerine af thre preaciice
L ",
e of the sohonl
Program of the practice was reviewed and approved at the meeting
name of the praciice
school « :n
Homie e v sl
# ® 20 Protocol No.___ |

Respansible teacher for the practice

signature
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INTRODUCTION
Necessity and importance of the practice:
mame of the practie
A brief description of the proposed  program:
The goal of the practice is:
e of tle praciice
Tasks of the practice:
faume of the practioe
Prerequisites:
Post-requirements:
Final results (competencies) of the practice:
mirng af the procrice
. ORGANIZATION OF THE PRACTICE
name af the proctice

1.1 The timing and content of the individual tasks of students:

1.2 Organization
name of the proctice

the practice and its durntion and direction:
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Responsibilities of supervisor of the practice from an educational
Fame af five praciice
institution:
Duties of the head of the base af the Ppractice (enterprises, institutions):
Hume of e practice
Responsibilities of the student during the practice:
1. THE ORDER OF FILLING OUT THE DIARY OF THE PRACTICE
mame af the prociice
AND TYPES OF TASKS
2.1 The procedure for filling out the diary af the practice:
e e the praviics
27 Types of tasks of the praciices:
name af the proctice
4 STRUCTURE OF REPORTS OF THE PRACTICE
rame af the practice
Report of the practices on A4 white paper on one side of the page
e ¢if e peactice

printed — the font should be clear, the distance between the lines should be at least | - 1.5 intervals
(Times New Roman - 14 pL.)

Saving margins when placing text on paper is equal to: left - 3 cm, right = 1.5 em, top and bottom
-2 om,

The paragraph title is pressed symmetrically 1o the capital letter of the text. The headings of the
subsections are pressed starting from the lowercase letters of the paragraph, with the exception of the
first capital letter. The title does not e hyphenation. The topic does not put a period at the end. If the
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subject consists of two sentences. it distinguishes them with a dot.

The distance between the title and the text should be in the range of 1-2. Do not emphasize the
topic,

If the issues in the report are not fully disclosed, the report is provided 10 the student for
replenishment after verification by the SUpETVisor,

Report of the practice should contain at least 15-20 pages and contain the
following
name of the pragtice
sections.,
Report on the practice should contain the following contents
rane of the practice
| The main page (Appendix 12) is the first page of the progress report of the
practices.
2. The main sections should be:
2.1 the tasks facing the student undergoing the practice;
aame of the practice
22 The sequence of passage of the practice, description of departments
institutions
namie af the practice
represented by the practice base:

2.3 A brief description of the work performed and the time frame for its- completion;
2.4 Deseription indicating the technigues and methods of implementation of the
practice,

name  of  the

Practice
directions;

2.5 Characteristics of the results of the practice outlined in the form of g
picture,

name of the practice

tables, text, eic.;

3. Conclusion:

3.1 Assessment of the completeness of the tasks sel;

3.2 Assessment of the level of completion of tasks by practice;

name of the praciice
3.3 Recommendations for solving issues that arose during the passage
name of the praciice

practices.

4, Bibliographic list:

5. Appendices to the report: samples of documents compiled by students independently or
participated in the registration turing the internship, as well as documents containing the results of work
during the period of completion practices (for example, meeting minutes,
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information collected by the student during
namie af the practice
the practice),

E.ﬂwvalmn:uﬁhuprepnmdrtpmnuumpmugnnfﬂn

practice is 15-20 pages of
Text

ndme of the practice
7. Assessment by

memie of the pracrice
All registered data must be neatly stitched,
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3. CRITERIA FOR ASSESSING KNOWLEDGE AND COMPETENCIES
3.1 Protection and evaluation of the practice report;

3.2 The production practice report should consist of the following structure:

3.3 Criteria for assessing students' knowledge:

The score from 90 to 100 corresponds to the "excellent” grade and is set with full performance and
appropriate protection in accordance with the requirements of the internship program and individual
assignments of the student, without errors, in compliance with the rules of registration of educational
documents.

The score in points from 70 to B9 corresponds to the rating "good" and is set in case the student
miakes minor mistakes and fundamental inaccuracies in writing and formatting the report or drawing up
drawings, graphs. This assessment is given if the student has mastered the internship program by 75 %,

The score in points from 50 1o 69 corresponds to the rating "satisfactory" and is given if the student
made mistakes in writing reports, drawing up druwings, graphs and corrected them with the help of the
head of the practice. This assessment is given if the student has mastered the internship program at a level
of at least 50%.

The score in points from 0 1o 49 corresponds (o the rating "unsatisfactory” and is set in case the
student makes serious mistakes in writing a report or building drawings, graphs, or failure to complete an
individual practice assignment,

The final score based on the results of the internship is taken into account when summing up the
student's average academic achievement score (GPA) during the course and determining the academic
rating.

The report is carried out in accordance with the practice program, the report contains materials on
the entire program of the department, the practical report should contain a different analysis of the
company’s activities over the past 3-3 vears,

The report is defended before the commission in the amount of 5-7 minutes, He is given a report
protection protocol. The Commission evaluntes the volume of execution of the report, the content, the
quality of the diary, and the security of the report. The final assessmient of the production practice is defined
i the assessment of the head of the production practice from the enterprise of 40% and the assessment of
the head of the production practice from the school for the protection of the report of 60%,

Rating according to the The digital equivalent of Points The price according 1o
letter system grndes (%% in the traditional system
the
form
of)
A 4.0 95-100 | Very well
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A- 3,67 B0-04
B+ 3,33 B5-B9 | Well
B 3.0 §-84
B- 2.67 75-79
C+ 253 T0-74
L8 2.0 65-69 | Satisfactory
C- 1,67 64
E= D+ 1,33 35-59
D 1.0 S0-54
FX (.5 25-49 | Unsatisfactory
F 0 0-24

Students who have not completed the mternship program in full, who received an unsatisfactory grade
when defending the report, re-practice in the next academic period or summer semester on a paid basis and
receive permission to defend the report in order to change the grade "unsatisfactory” to a positive one,
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Appendiz §

F-02-04/08

NPISC almternational University of Tourism and Hospitnlitys
I¥irection

Remains at the enterprise {organization)

(basis) from

. > 3

Student
{sumEme, namie)
=nt for professional practice

{enterprise name (organizations))
Start date of professional practice u == ) X
Term of ional practice completions o 20

Head of the sducational organization ==

Place of printing
{signature)

Returns to the educational institution

Artival and departure mark
Student

F-02-04/08

(surmame, nume)
for professional practice

{rame of professional practice)

Artived Lefi

L L]

Sel, Sigaise

i
A Seal, signmure
{if available)

(if mvnilable)

e
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Appendix 6
F-02-04/09
APPROVED A gresdu
By Director of the school « n P f Profess) ]
International University of Tourism and Hospitaliny s Gad i stk
{organtzations, pnstitutions)
[surname, name)
(surnamie, name)
g___® 20 210
Schedule of professional pructice
For undergraduates / doctoral students
According to the educational program
Studant a stody  year
{srname, name)
(name of the university | D
L ks e ph Dendlines for the implementation urmmlmulmmliul
Ma, !i'ln.tnudj under et Nate
professianal practice program | beginning ending
1
3.
4,
3.
6,
Signature
{supervisor of professional practice from an educational institution}
0. = .
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F-02-04/15
Dinry-report on the passage af professional practice
Stadent
(The name of the com Deadlines for the execution (study) of works in :
(studied) works in sccordance with the program of  professional SiEnatire of the . i
Mo, : 5 the profisssional practice
with the professional i e
program for each day beginning completion :

Student's skgnature it n |
(Supervisor of peofessional practice)
R__W r. | [

% Eumnmmummnwhﬂ-mmumﬂm

3. Conchisions of the supervisor of professional practice {fiam the enterprise {organization)

Signuture of the Supervisor of the professional practice {from the enterprise {organization),
i 20

A seal place
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For foreign students
Stmp

(reglstration number nnd date/time)

Chairman of the Bonrd — Rector

NPISC sinternitional University

Tourism aod Hosplitalitys

Altitude letter
We sk you tosend the  -vear student of the specinley of
{name and specialty code)
Your Liniversity
{ surnume, name student)
1oy pass the industrial practices from
(what you need 1o specify

there are the necessary canditions for performing all the tasks of the practice in flll,

(surnzme, name the MaAAEEr)
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CHARACTERISTIC
[fram the side of the head of the enterprize)
For the training(s) of the year of the educational program
{ EP name)
___ I had an internship
(Full name of the students)
in
{ name of the company, orgmnization)

[T with «_ 20 by
i Y 20
Resufts of the work

During the practice, | acquired and secured(a) work skills in

depariments, services, etc., familiar with the

technology
Independenily performed (a)

I am familiar with the rules of safety, operation of production equipment, primary processing of meterials. sanitary
standards,

Persanal and business qualities (competencies),

Remarks on the fulfillment of the renterprise’s tisks and violations of the riles for safe maintenance of office
equipment

Shortcomings in the theoretical training of the intern, identified during the practice

The practice is evaluated on

The supervisor of the practice from the enterprise

Pastision signature (Full name)
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Appendix 10
F-02-04/1%

QUESTIONNAIRE
(from the side of the head of the enlerprise)
Assessment of the knowledge and skills of the intern(s) of the year

(Full name)

{place of practice)

Dear supervisor of the PrRctice, Our university expresses irs appreciation to vou for the opportunity to practice
al your company. Very soon, he will complete his studies and begin an independent working life. To what extent is
he {she) prepared for this, do his (her, their) knowledge and skills carrespond to the required kevel, what are the main
omissions in his (her, their) professional training?

Thank you (n advance for your help!
|. Please indicate what functional responsibilities the student(s) should perform in practice

2. Please rate the level of theoretical knowledge and practical skills of the intern(s):
Characteristics of the level of knowledge and skills Estimated score |

Practically zero, it is necessary 1o teach everything anew
He is quite weak, does not know a lot and does gl know how to
Mediocre, although the necessary base is available
A good one. he may well work in his specinity
| Excellent, able to complete any task =1
3. What, in your opinion, are the main difTiculties sssocinted with mastering the specinlty of this intern(s)? (mark the

Approprinte aption for each position)
Whether the intern has them

The reasons for the difficulties of mastering the There are Perhuaps Perhaps | No
there is ool

Lack of general theoretical training
Lack of professional knowledge
Lack of practical skills
Lack of communication
Inability to be creative
Inability to handle office equipment
Health reasons
Lack of motivation
4 What kind of specialists do vou need: narrow specialization; broad profile.
Specify the specialization
3. Do you consider it possible 1o conclode an employment contract with a gradunte who has been practicing with
you? - YES; -NO:
Thank you for your cooperation!
The supervisor of the peactice from the enlerprise

Pastision signature {Full name)
A seal place
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International University of Tourism and Hospitality

REPORT
Passing through of the practice
mame of the practioe
Student:
FFull nanwe)
The EP name:
Study vear:
Group:
Place of practice:
fmame of the orpanization, enterprise)
Beginning of practice:
End of practice:

The report was reviewed by the practice supervisor from the university:

—

(Full rerme, position, title)

The report was protecied:

Date « ) 20 estimation

Turkestan - 20

This document iy not be reproduced, replicated and distributed in whole or in purt without the permbsion of the
Internutional Univessity of Tourksn and Hospitatity



anﬂpcmwlamlnmpnﬁﬁl}ﬁ:m MinimwurTmnhmwﬂpumnrum
Eataxcran Republic of Kaskhsian
Hexommepuecsoe ARIHOHEpHOE ofimecTm : } i B rwi Mon-profit Joint Stock Compiy
# My mapoanui yussepeirmer TYpartug W S — d #International University of Tourism and
DacTES e e Hospitalitys
Rules of organization, conducting professional practice and defining
organimtions as bases of practice PU-02-04-02
Approved September 2, 2024 | Edition No. 4 Page 42 of 43
Bibliographie list
A. Main literature:
1.
B. Regulatory documentation:
1.
C. Electronic sites:
1.
Appendix 12
F-02-04/24
Sample student's application for parficipation in an

internship program abroad
To the Vice Rector Non-profit Joint Stock Company
«International University of Tourism and Hospitality »

{Eul! maime of he Vice Recior)
From the student

{Fulf et

fedurations program)
course, group

felephone:

Staterment
I ask you 10 allow me to participate in the selection process for professional practice abroad in the
framework of cooperation between the Non-prafit Joint Stock Company «lnternational University of
Tourism and Hospitatitys and

fenczeme e fhve fareion hoted and'or e gamisation)
I am  familiar wirth the conditions of  selection  and  internsh i,
! undertake to comply with the rules of stay and discipline, represent the unive rsity with dignity, and report
on the results of my internship in a timely manner. | am attaeh ing the necessary documents,

A transeript with a GPA above 3.0

Letter of recommendation from the Headmasier

Characteristics of the adviser

Summerry

A copy of the identity card

The applicany : o 8 20
(sigmatwre and full namer

T
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F-02-04/25
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School
academic year
practice
it o the practice
GENERAL REPORT

Name of the EP:
Course:

Tuarkestan - 20
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