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1. APPLICATION SPHERE

1.1 This «Rules of organization, conducting professional practice and defining organizations as
bases of practice» (hereinafter — the Regulation) The NPJSC «International University of Tourism and
Hospitality» (hereinafter referred to as the University) determines the procedure for organizing and
conducting professional practice of University students mastering educational programs (hereinafter
referred to as EP) of higher education at enterprises (organizations) of all organizational and legal norms
and forms of ownership (hereinafter referred to as the Enterprise).

1.2 This Regulation is a mandatory guide for the structures organizing the educational process at
the University.

2. RESPONSIBILITY AND AUTHORITY

2.1 This Regulation is discussed and considered by the Academic Council of the University.

2.2 This Regulation is approved by the Chairman of the Academic Council of the University.

2.3 The Competence, Career and Employment Department is responsible for implementing the
requirements of this Regulation.

2.4 The head of the Competence, Career and Employment Department, as well as the directors
of the specialists trainiing schools, are responsible for the high-quality fulfillment of the requirements
of this Regulation.

3. LIST OF ABBREVIATIONS

HEI —  Higher education institution

OHPE —  Organization of higher and postgraduate education
NPJSC —  Non-profit joint stock Company

University — International University of Tourism and Hospitality
SMSHE —  State mandatory standard of higher education

EP —  Educational program

4. REGULATORY REFERENCES
4.1 The Regulation was drawn up on the basis of the Law of the Republic of Kazakhstan «On Education»
(No. 319-III of July 27, 2007), Standard rules of activity of organizations of higher and postgraduate
education (Order of the Ministry of Education and Science of the Republic of Kazakhstan No. 595 dated
October 30, 2018), State mandatory standards of higher and postgraduate education (Order of the
Ministry of Internal Affairs of the Republic of Kazakhstan No. 2 dated July 20, 2022), Rules of the
organization of the educational process on credit technology of education in organizations of higher and
(or) postgraduate education (Order of the Ministry of Education and Science of the Republic of
Kazakhstan No. 152 dated April 20, 2011), Qualification requirements for educational activities of
organizations providing higher and (or) postgraduate education, and a list of documents confirming
- compliance with them (Order of the Ministry of Education and Science of the Republic of Kazakhstan
No. 4 dated January 5, 2024), Labor Code of the Republic of Kazakhstan No. 414-V dated November
23, 2015, On approval of Methodological guidelines for the organization and conduct of pedagogical
practice for students in the field of education «Pedagogical Sciences» (Order of the Ministry of
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Education and Science of the Republic of Kazakhstan No. 125 dated March 27, 2023), Order on approval
of requirements for the provision of distance learning to educational organizations and rules for the
organization of the educational process in the form of online distance learning and educational programs
of Higher and (or) Postgraduate education (Ministry of Education and Science of the Republic of
Kazakhstan dated March 20, 2015 No.137) as well as internal regulatory documents of the University.

S. LIST OF TERMS AND DEFINITIONS

Educational program is a single set of basic characteristics of education, including the goals,
results and content of training, the organization of the educational process, methods and techniques of their
implementation, criteria for evaluating learning outcomes.

Student is a person undergoing an internship in an educational program in accordance with this
Regulation on the basis of a Professional Practice Agreement.

Professional practice is a type of educational activity aimed at consolidating theoretical
knowledge, skills, acquisition and development of practical skills and competencies in the process of
performing certain types of work related to future professional activity.

Practice base is an enterprise (organization) that provides support and guidance of professional
practice by qualified specialists of the Enterprise responsible for workplace organization, training,
consulting and control over students.

Mentor is a qualified employee of an enterprise (organization) who owns production technologies
or services, who manages professional practice.

Practice Supervisor is an employee of the University who ensures the quality of the student's
practice in accordance with the internship program; advises students on all issues related to the internship
and provides methodological assistance to students when they perform individual tasks and collect
materials.

Professional Practice Agreement is a written agreement between an enterprise (organization)
providing a workplace for professional practice and an educational institution regulating the conditions
and procedure for professional practice.

6. GENERAL PROVISIONS

6.1 According to higher education programs

6.1.1 The professional practice of students at the university is an obligatory component of the
educational program for training highly qualified personnel and is carried out at enterprises, institutions,
organizations and schools.

6.1.2 The types, terms, scope and content of professional practice are determined by standards,
curricula and educational programs. Depending on the educational programs (directions and levels of
training), appropriate types of professional practice are conducted. They are divided into educational,
psychological and pedagogical, pedagogical, industrial and pedagogical, industrial, pre-graduate.

6.2 According to postgraduate education programs

6.2.1 The practical training of undergraduates includes types of practices, scientific and
professional internships and is a mandatory component of the master's program aimed at consolidating
the results of theoretical training, mastering practical skills and competencies.

6.2.2 The educational program of the scientific and pedagogical master's degree includes two
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types of practice:

1) pedagogical: at the university;

2) research: at the place of completion of the dissertation.

6.2.3 Profile, MBA/EMBA Master's degree program: includes industrial practice.

6.2.4 The practice of PhD doctoral studies is carried out in order to form practical skills in
scientific, scientific, pedagogical and professional activities.

6.2.5 The practice of the educational program of doctoral studies:

1) pedagogical and research practice: for students of the PhD program;

2)  industrial practice: for students of the specialized doctoral program.

6.2.6 The research practice of undergraduates and doctoral students is organized in order to

familiarize themselves with the latest theoretical, methodological and technological achievements of
domestic and foreign science, modern methods of scientific research, experimental data processing and
~commenting. The content of the research practice is determined by the topic of the master's thesis (project)
and doctoral dissertation. The supervision of the research practice is carried out by the scientific
supervisors of master's theses (projects) and doctoral dissertations.

6.3 Organizations with qualified personnel and material and technical base for the
management of professional practice, and organizations that meet the requirements of the educational
program are defined as the basis for conducting professional practice.

6.4 The types, terms, scope and content of the practice are determined by the State Educational

Standard of the Republic of Kazakhstan, the content of the educational program, work curricula and
practice programs.

6.5 The duration of practice during a week equal to 30 hours (6 hours per day with a 5-day
working week) is determined by weeks, depending on the standard working time of the student in
practice.

6.6 The base of practice and the number of students sent are determined by the specialists
training schools in accordance with the agreements.

6.7 The professional practice of students is aimed at consolidating the knowledge gained
during their studies at the university, mastering best practices. In the process of obtaining industrial
education, students are required to have professional and organizational experience.

6.8 The referral of students to all types of professional practice, indicating the dates of
completion, the base and the head of the practice, is issued by the order of the University Rector on the
basis of the proposal of the specialist training schools.

6.9 An employee of the Department of Competencies, Career and Employment enters
information about the admission of students to practice at AIS Platonus in accordance with the orders.

6.10 Before completing each type of internship, specialists training schools hold an opening
conference for students and introduce them to the necessary package of documents.

6.11 The practice supervisor from the enterprise (base of practice) should:

6.11.1 provide qualified guidance in accordance with the internship program;

6.11.2 provide students with safe working conditions (with mandatory safety and health
briefings) and, if necessary, to teach safe working methods;

6.11.3 give a written description of the work of each student at the end of the internship
(Appendix 9).
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6.11.4 fill out a professional practice questionnaire (from the head of the company) (Appendix
10).

6.12 A commission is created on the basis of an order to receive reports on the professional
practice of students in specialists training schools.

6.12.1 The commission for the protection of reports for undergraduate students includes, the
director of the school, a teacher, and the head of a responsible practice of at least 3 people.

6.12.2 The commission for the protection of reports of undergraduates/ doctoral students
includes scientific supervisors, the director of the school, an employee of the Research Center, at least
3 people.

6.13 The practice supervisor from the specialists training school should:

6.13.1 carry out periodic monitoring of the practice;

6.13.2 check the completion of the students' diary reports on the internship according to
Appendix 8;

6.13.3 if necessary, provide methodological and other assistance to the staff of the practice
base in organizing and conducting the practice:

6.13.4 check practice reports;

6.13.5 accept and evaluate internship reports from students together with members of the .
commission established by the order of the directors of specialists training schools;

6.13.6 put a practice assessment in the Platonus database» according to the academic calendar.
within three working days after the protection of the report.

6.14 The final assessment of the practice is defined as the sum of the assessment of the practice
supervisor from the enterprise (40%) and the assessment of the commission for the protection of the
report (60%). ,

6.15 The amount and remuneration of representatives of the administration of educational
organizations (director or deputy director)., mentors of students of psychological and pedagogical,
pedagogical, industrial pedagogical practice are determined by the University independently.

6.16 For optimal calculation of internship fees, the University suggests using the established
weighted average cost of one loan for the current academic year.

6.17 When completing a professional practice, the student is eligible for a scholarship.

6.18 Professional practice, research and experimental work, scientific internships are
conducted at practice bases, in scientific organizations and (or) organizations of relevant industries or
fields of activity in full-time education. At the same time, depending on the specifics of the educational
program, it is allowed to conduct online.

7. PROFESSIONAL PRACTICE PROGRAMS AND THE DEFINITION OF AN
ORGANIZATION AS A BASE OF PRACTICE

7.1 The basis for the professional practice of students is determined by organizations that have
qualified personnel and the material and technical base for conducting professional practice,
corresponding to the profile of training specialists and the requirements of the educational program.

7.2 Students have the right to independently search for a base of professional practice and initiate
the conclusion of a tripartite agreement on internship, provided that the proposed base of practice
corresponds to the profile of the educational program and the expected learning outcomes of the program
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in terms of the formation of practical skills and abilities

7.3 According to subparagraph 6 of Article 38 of the Law «On Education», professional practice
is mandatory from the second year of higher education programs. The content and fundamentals of
professional practice are determined according to the profile of the profession and the content of the
educational program. In accordance with Appendices 1, 2, 3 and 4 of this Regulation, a professional
practice agreement with the bases must be concluded no later than one month before the start of the
practice.

7.4 The contract defines the duties and responsibilities of the University, the enterprise
(institution, organization), which is the base of professional practice, and students.

7.5 The organization, which is the base of professional practice, offers students a place to
complete a professional practice program and ensures safe working conditions at the workplace of
students.

7.6 The professional practice program in its content reflects the profile of the profession, the
specifics of the type of practice, professional standards and requirements of the educational program,
the nature of the organization's activities, the technological process and the form of practice. The
professional practice program is periodically updated and includes modern achievements of science and
technology. innovative technologies used in practice.

7.7 The curriculum must specify the prerequisites, that is, a list of basic theoretical courses
necessary for successful professional practice.

7.8 The practice program includes:

— the term and content, duration and main directions of individual tasks of students;

— participation of students in innovative processes and activities aimed at improving the
efficiency of enterprises, institutions and organizations;

— criteria for the protection of the report and its evaluation.

8. TASKS AND CONTENT OF PROFESSIONAL PRACTICE

8.1 According to higher education programs

8.1.1 The purpose of the training practice is to acquaint students with the directions of the basic
activity of the practice, the functions of future professional activity. Academic practice in all bachelor's
degree programs is conducted in the 1st year.

The main objectives of educational practice:

1) learn the basic rules of a healthy lifestyle;

2) familiarization with the main activities of the practice base;

3) familiarization with the organizational foundations of ensuring the safety of life in domestic
and emergency situations and the functions of future professional activity;

4) general acquaintance with the organizational and legal form, structure and management
system of organizations that are objects of the future profession;

5) mastering the skills of doing work in the workforce;

6) It is aimed at understanding the meaning and content of the future profession.

8.1.2 The purpose of psychological and pedagogical practice in the direction of «6B014 Teacher
training with a subject specialization of general development» is to form students' comprehensive
understanding of the educational process, the organization of psychological and pedagogical activities
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and its functioning, to teach the education of a team of students and individuals in the field of personal
development, psychological and pedagogical support, the formation of research competence.
Psychological and pedagogical practice is conducted in the 2nd year in the field of pedagogy.

Learning outcomes based on the results of psychological and pedagogical practice:

1) to know the main features of the structure of psychological control, ways of interaction of the
teacher with the subjects of the pedagogical process;

2) conducting a psychological and pedagogical examination of collective and individual students,
including children with special educational needs:;

3) analysis and planning of the educational process in didactic and psychological aspects:

4) design, organization and implementation of educational work in the classroom as an assistant
to the class teacher/curator, evaluation of results, provision of feedback;

5) the use of modern methods for diagnosing student achievements;

6) provision of pedagogical support for the processes of socialization and professional self-
determination of students;

7) compilation of psychological and pedagogical characteristics of the student's personality and
the team.

8.1.3 The purpose of pedagogical practice in the direction of «6B014 Teacher training with a
subject specialization of general development» is to form future teachers' practical skills in designing,
organizing, implementing and reflecting the educational process, as well as the formation of a
professional pedagogical direction. Pedagogical practice is conducted in the 3rd year in the field of
pedagogy.

The main tasks of pedagogical practice:

1) to gain initial teaching experience;

2) to teach methods of teaching and learning;

3) to know the basics of teaching skills;

4) to teach the skills of conducting educational and pedagogical work independently;

5) to master scientific, psychological and pedagogical research skills;

6) to acquire the methodology of educational work;

7) to obtain knowledge of innovative learning technologies;

8) to implement a personal approach to students, taking into account the peculiarities of their
development in the course of educational work.

8.1.4 The purpose of the industrial practice is to confirm professional competence, acquire
practical skills and professional experience. Industrial practice is conducted in the 2nd. 3rd, 4th courses
and in the 4th year in the direction of «6B014 Teacher training with a subject specialization of general
development» before passing a pre-graduate internship.

The main tasks of the production practice:

1) to study the types of professional activities, their functions and tasks in educational programs;

2) to confirm theoretical knowledge and the formation of professional skills, abilities and
competencies on this basis;

3) to master innovative technologies, advanced labor and production methods;

4) to accumulate organizational and professional experience;

5) to master the skills of teamwork, competencies of corporate management principles;
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6) to acquire the skills of independent planning of one's activities, establishing useful
relationships with colleagues. determining a professional role position, and forming a sense of
responsibility.

8.1.5 Pre-diploma practice is conducted in the final year after passing theoretical training. The
purpose of the practice is the formation of professional competence in educational programs, the
collection of information on the topic of the diploma.

The main tasks of pre-diploma practice:

1) collection, processing and generalization of practical material on the topic of the thesis
(project):

2) analysis of statistical data and practical materials on the topic of the thesis:

3) formulation of conclusions, patterns and proposals on the topic of the dissertation (project);

4) preparation of the thesis (project) in accordance with established requirements;

Pre-diploma practice is usually supervised by the supervisor of the dissertation (project).

8.2 On postgraduate education programs

8.2.1 Undergraduates and PhD doctoral students of the scientific and pedagogical direction
undergo pedagogical practice, which is organized after completing a cycle of subjects or a general
theoretical training course.

8.2.2 The purpose of pedagogical practice is to consolidate and deepen knowledge in general
scientific, cultural, psychological, pedagogical, methodological and special subjects, to form skills and
competencies based on theoretical knowledge, as well as to improve practical skills of working with a
group of students.

Undergraduates can be involved in teaching at the undergraduate level, and doctoral students at
the bachelor's and master's levels.

8.3 The main tasks of the pedagogical practice of undergraduates and PhD doctoral students of
the scientific and pedagogical direction:

8.3.1 mastering the use of modern teaching methods and technologies, taking into account the
peculiarities of the taught science; _

8.3.2 to confirmation of the ability to diagnose the psychological characteristics of students, their
personal characteristics;

8.3.3 formation of psychological and pedagogical skills in the organization of educational work
with students;

8.3.4 development of professionally important personal qualities of a future university teacher.

8.4 The places (bases) of pedagogical practice of undergraduates in accordance with the
educational program of undergraduates are the graduate schools of the university.

8.5 The pedagogical practice of undergraduates / doctoral students is conducted under the
guidance of a supervisor approved by the specialists training school.

8.6 The practice supervisor participates in summing up the practice and evaluating the work of
the intern.

8.7 Industrial practice is an integral part of the educational program of the specialized master's
degree.

8.8 The industrial practice is conducted in order to gain professional experience, as well as to
master best practices in the educational program of the master's degree.
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8.9 The specialized industrial practice of undergraduates is conducted in the 2nd semester.

8.10 The content of the master student's work practice is determined by the topic of the research
project.

8.11 The research practice of the master's degree and PhD doctoral studies in the scientific and
pedagogical direction is an integral part of the educational program.

8.12 The research practice of the undergraduate/doctoral student is carried out using new
theoretical, methodological and technological achievements of domestic and foreign science, modern
methods of scientific research, processing and interpretation of experimental data in dissertation
research.

8.13 The main objectives of the research practice:

8.13.1 confirmation of the acquired knowledge, skills and abilities of undergraduates / doctoral
students in the process of studying disciplines in postgraduate educational programs;

8.13.2 mastering the skills of independent research activities in the professional field:

8.13.3 the study of modern research methodology by undergraduates/doctoral students:

8.13.4 the study of modern methods of collecting, analyzing and processing scientific
information, the choice of optimal research methods:

8.13.5 training in designing tools for conducting research and collecting empirical material;

8.13.6 organization of scientific research for undergraduates/doctoral students in accordance
with the methodology of modern science;

8.13.7 activation and stimulation of the creative approach of undergraduates/doctoral students
to scientific research;

8.13.8 mastering the skills of written and oral communication to demonstrate the results obtained
in the form of reports, publications, presentations at seminars and scientific conferences:

8.13.9 formation of public speaking skills.

8.14 The content of the research practice is determined by the topic of the dissertation research.

8.15 The research practice of undergraduates/doctoral students is supervised by the supervisor
of the Master's degree program/doctoral dissertation and supervisor from the place of practice.

9. REQUIREMENTS FOR THE ORGANIZATION AND CONDUCT
OF PROFESSIONAL PRACTICE

9.1 According to higher education programs:

9.1.1 Professional practices are organized according to educational programs.

9.1.2 Professional practices are conducted outside the main educational process.

9.1.3 Professional practices take place at enterprises, institutions, schools and institutions that
have signed an agreement with the University.

9.1.4 A proposal for a professional practice is being prepared by the specialists training school
in accordance with the institutions that have concluded an agreement with the University.

9.1.5 The preparation of educational and methodological plans, practical training programs, its
qualitative organization and implementation are carried out by the relevant specialists training schools.

9.1.6 University:

9.1.6.1 appoints practice supervisors for students from among qualified university teachers, who
are obliged to establish contact with the heads of the enterprise.

This document may not be reproduced, replicated and distributed in whole or in part without the permission of the
International University of Tourism and Hospitality



MunucTepcTBO TypH3Ma u criopta Pecry6nuku Ministry of Tourism and Sports of the
Kazaxcran Republic of Kazakhstan
Hexommepueckoe akiHOHEpHOE 0B1IECTBO s Non-profit Joint Stock Company
«MesKayHapoIHbIi YHHBEPCUTET TYPU3Ma U .. «International University of Tourism and
rOCTENPHHMCTBAY [ ATIONAL UNIERBITY Hospitality»
Ru]es_o! organization, conducl_lng professional practice and defining PU-02-04-02
organizations as bases of practice |
Approved September 2, 2024 l Edition No. 4 Page 12 of 43 |

9.1.6.2 Practice supervisors present professional practice programs to enterprises, institutions,
organizations and students.

9.1.6.3 Organizes and conducts the practice of students, controls its duration and content.

9.1.6.4 The document on the medical examination for the academic year of students sent to
practice is considered valid.

9.1.7 The practice supervisor appointed by the University:

9.1.7.1 Organizes an introductory conference for students before the start of the internship.

9.1.7.2 Advises students according to the curriculum and the program of professional practice.

9.1.7.3 Provides working and living conditions for students, conducts mandatory health and
safety briefings for them, monitors compliance with internal labor regulations at enterprises, institutions
and organizations. '

9.1.7.4 Reviews reports on the professional practice of students, gives feedback on work and
readiness for protection, gives recommendations and warnings related to improving training.

9.1.7.5 Organizes the final reporting conference of students' professional practice.

9.1.7.6 Final reports on the professional practice of students are accepted and evaluated by a
commission approved by the orders of the director of the graduating school.

9.1.8 Enterprises, institutions, organizations and schools that are the basis of professional
practice:

9.1.8.1 Organizes the practice of students on the basis of a bilateral or trilateral agreement
(University - Enterprise).

9.1.8.2 Provides places of practice according to the educational program,.

9.1.8.3 Creates the necessary conditions for training in the fields of education, law, technology,
production economics, organization and management and other areas during the practice period
according to the educational program of students..

9.1.8.4 Provides students with the opportunity to use the available literature, technical and other
documentation, as well as copy them if necessary (if provided for by the contract).

9.1.8.5 Helps to choose the material for your theses:;

9.1.8.6 Carries out compulsory training on occupational safety and technical safety: by
completing the prescribed documents, introductory training is conducted at the workplace, and, if
necessary. training on occupational safety.

9.1.8.7 Ensures that students comply with the rules of internal labor regulations established at
this enterprise, institution, organization.

9.1.8.8 Depending on the production needs, well-trained interns are temporarily hired on
practical bases with a fixed rate of payment.

9.1.8.9 The practice supervisor appointed from the institution controls the keeping of diaries of
students, signs and confirms the completion of tasks, gives them individual tasks and professional
characteristics with data on the implementation of the program.

9.2 For postgraduate education programs:

9.2.1 The undergraduate/doctoral student during the practice should:

9.2.1.1 get an approved individual plan for passing a teaching internship;

9.2.1.2 perform all types of work provided for by the technological map of pedagogical practice
within the time limits specified in the individual plan;
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9.2.1.3 comply with the internal regulations in force on the basis of the internship;

9.2.1.4 keep a diary-report on practical classes (Appendix 8).

9.2.2  The undergraduate/doctoral student during the research practice should:

9.2.2.1 appear at the practice base within the established time frame to complete the practice;

9.2.2.2 keep a diary-a report on practical classes (Appendix 8);

9.2.2.3 comply with the rules of order, safety and industrial discipline at the place of industrial
training;

9.2.3 The following set of documents for conducting research practice should be provided to
the supervisor of the university practice:

9.2.3.1 a diary report signed by the supervisor of the practice base;

9.2.3.2 characteristics, questionnaire of undergraduates / doctoral students from the supervisor
of the enterprise practice.

9.3 Based on the practice results, master's/doctoral students submit a report on the research
internship to the specialists training school: reports on the master's/doctoral internship are checked by
the practice supervisor.

10. REQUIREMENTS FOR SUMMING UP PROFESSIONAL PRACTICE

10.1 The professional practice report should contain information about the actual work
performed by students and a brief report on the enterprise and organization, its activities, economics,
labor protection issues, recommendations and conclusions. At the end of the practice, the student is
given 2-3 days to submit a report.

10.2 According to the results of each type of professional practice, students, who have
completed professional practice, report to the relevant school; their reports are checked by the practice
supervisors and are defended before the commission established by the order of the directors of
specialists training schools.

10.3 A student who has not completed the professional practice program, who has received a
negative conclusion about his/her work or an unsatisfactory grade when defending the report, undergoes
the practice again. The retake procedure is carried out according to the rules adopted at the university
and is re-evaluated by the grade, score, rating system received when defending the practice report.

10.4 The University concludes agreements on bilateral and multilateral cooperation with foreign
organizations, participates in international exchange programs for students, teachers and researchers.

11. RESPONSIBILITIES AND RIGHTS OF STUDENTS
11.1 Responsibilities of students:
1) to complete tasks stipulated by the professional practice program, keeping a diary;
2) to comply with the internal regulations established at the enterprise, scientific organization,
institution, school;
3) to participate in the tasks of the relevant departments to implement effective proposals.
inventions and operations;
4) to present to the university practice supervisor a written report signed by the head of the
enterprise on the completion of all tasks and to submit a diary.
11.2 A student has the right:
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1) not to participate in work that is not provided for by the professional practice program;

2) be accepted for a paid job in the specialty if there is a vacancy;

3) in the course of professional practice, contact the practice supervisor on all issues arising in
the course of practice, use educational and methodological tools on the relevant fundamentals of
practice, make suggestions for improving the organization of practice;

4) to participate in trainings of leading university teachers in order to study teaching methods
and familiarize with advanced pedagogical practice during pedagogical practice by prior arrangement.

12. THE PROCEDURE FOR MAKING CHANGES
12.1 Amendments and additions to these Rules are made by the decision of the meeting of the
Academic Council on the proposal of the Vice-Rector for Academic and Scientific Affairs.
12.2 Changes made to this Regulation must be registered in the "Change Registration Sheety.

13. COORDINATION, STORAGE AND DISTRIBUTION
13.1 This regulation comes into force from the date of approval by the Chairman of the Board —
Rector of the University.
13.2 The responsibility for storing and sending users a working copy of this Regulation lies
with the Department of Competencies, Career and Employment.
13.3 A working copy of this approved Regulation is deposited with the Competence, Career
and Employment Department, and a control copy is transferred to the Quality Assurance Department.
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Appendix 1
for the direction «6B014 Training of teachers with subject specialization of general development»
AGREEMENT NO.__ JOI'OBOP Ne__
ABOUT CONDUCTING PROFESSIONAL PRACTICE O NPOBEJAEHUM ITPO®ECCHOHAJLHOM IMMPAKTUKH
Turkestan «__» 200 r. Typkecran «_» 20_r.
NPJSC «International University of Tourism and HAO «MexayHapoaHbili  yHHBEPCHTET TYPH3MAa M

Hospitality», hereinafter referred to as the «University»,
represented by the Chairman of the Board-Rector,
acting on the basis of the Charter, on the

one hand and ;
hereinafter referred to as the «Institution», in the person
of

Acting on the basis of .
on the other hand, hereinafter collectively referred to as the
«Parties», striving for mutually beneficial cooperation, have
concluded this Agreement on the following:

1. SUBJECT OF THE AGREEMENT

1.1 Consolidation and deepening of the knowledge gained by
students at the University in the process of theoretical training,
acquisition of the necessary skills and practical work
experience.
1.2 Interaction of the Parties on the organization of professional
(psychological and pedagogical, pedagogical, industrial-
pedagogical and pre-diploma) practice of university students in
a group of educational programs B005 The training of
physical education teachers:

2. OBLIGATIONS OF THE PARTIES
2.1 Obligations of the University:
2.1.1 To provide the Institution with the curriculum of
professional practice (hereinafter referred to as the Program),
the calendar schedule of internship and the number of students
for approval 30 calendar days before the start of professional
practice;
2.1.2 To submit to the Institution a list of students sent for
professional practice, no later than 10 calendar days before the
start of the practice;
2.1.3. To appoint the practice supervisor of the to students from
the University from among qualified teachers, who is obliged
to establish contact with the supervisors from the Organization,
together with them to draw up a work program for the practice,
the topics of individual tasks;
2.1.4. To provide information about the progress of students at
the request of the Institution;
2.1.5. To ensure that students observe labor discipline in the
Institution, take response measures against students who violate
the Rules of the Institution's labor regulations.
2.2 Obligations of the Institution:

FOCTENPHHMCTBA», HMEHYEMOE B JajibHeHIleM «YHHBEpPCHTET?, B
nune Ilpencenatens IpaBneHus-pexTopa,
AEHCTBYIOIEro Ha OCHOBaHHM YCTaBsa, ¢
OZJHO¥M CTOPOHBI H s

HMEHY MBI B JanbHeHmemM «Y4pemxaeHue», B
JIHLIE
HeitcTryroniero Ha OCHOBaHHMH

C Jpyrod CTOpOHBI, JHajiee COBMECTHO HMeHyeMmble «CTOPOHBI»,
CTPEMACh K  B3aWMOBBINOJHOMY COTPYOHHYECTBY, 3aKIIOYHIH
HacTosAmMHA JJoroBop 0 HIKECIEMYIOMIEM:
1. MPEAMET JOI'OBOPA

1.1. 3akpernuienne u yriy6ienue 3HaHMH, NOTYYEHHBIX 06yYalOmMMUMUC
YHHBEPCHTETE B MPOLIECCE TEOPETHYECKOTo 06ydeHHs, MpHOGpeTeHHe
HEeOOXOAMMBIX YMEHHH, HABEIKOB M OMBITA NPAKTHYECKOH paboThI.

1.2. Bsammoneiictene CTOPOH 10 OpraHM3alUMH MNPOXOXIEHHSA
npo)ecCHOHaNbHOM  (IICHXONOro-Nearornyeckor, nenaroruueckol,
NPOM3BOJCTBEHHOM MeNarorHyeckoi, NPeNIMIUVIOMHOM) NpPaKTHKH
ofyuaiommmucs VHuBepcHTeTa 10 rpynme  06pa3soBaTENbHBIX

nporpamm B00S - ToaroToBka yunTesed GH3n4eCKOl KYIbTYDBI.

2. OBSA3AHHOCTH CTOPOH
2.1. O6s3aHHOCTH YHHBEPCHTETA!
2.1.1. 3a 30 kaneHmapHBLIX AHEW M0 Hayana npohecCHOHANIBHON
NPAaKTHKH MPEeOCTaBUTh YUPEKACHHIO YTBEpXAECHHYIO MPOrpaMMmy
npodeccHoHanbHOM  mpakTHkM (manee — Ilporpamma), s
cornacosanus rpaduk paboThl MpO(EeCCHOHANBHOM NpPAKTHKH H
KOJIHYecTBO 06y4aromuxcs;
2.1.2. TIpencraButh YUpeAeHUIO IOMMEHHBIN CITHCOK 06Yyyaromuxcs,
HaIpaBJiAeMbIX Ha MPO(IECCHOHANBHYIO MPAKTHKY, HE MO3/HEE 4eM 3a
10 xanenmapHeIX JHelH 10 Hayana MPaKTHKY;
2.1.3. Ha3HauuTh pyKOBOAMTENsS nNpakTHkd O6yyalommmcs OT
YHuBEpCHTETa K3 4YHCIa KBamu(pUUHPOBAHHBIX IMpenojaBaTenei,
KOTOphI 006#3aH yCTAaHOBMTh CBf3b C DYKOBOJMTENSAMH OT
VupexaeHuy;
2.1.4.Ilpepoctasuth cBeieHHs 06 ycreBaeMoCTH O6Y4arOIMXCA IO
3anpocy YupexaeHus;
2.1.5. O6ecneunts cobmogeHue o6y4YalOMMMHUCE  TPYAOBOM
OUCUMIUIMHBl B YUDEXIAEHWHM, NPHHUMATh MeEphl pPEardpoBaHHMs B
oTHoweHuu ofyvaromuxcs, Hapymaiomux [IpaBuna TpyaoBOro
pacriopsijika YupexeHus.
2.2. O6s13aHHOCTH YupeKIeHHs:
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22.1. To organize and conduct professional practice of
students on the basis of the concluded agreement;

2.2.2. To comply with the work schedule of Professional
Practice agreed with the University;

2.2.3. To conduct mandatory instructions on labor protection
and safety;

2.2.4. To ensure that students comply with the rules of internal
labor regulations;

2.2.5. To meet students on the first day of pedagogical practice,
to acquaint them with the structure of the Institution, its tasks
and traditions, with the formulation of educational work, the
composition of teachers, with the documentation of the
Institution, educational and material base;

2.2.6. To create the necessary conditions for students to receive
knowledge during the practice, depending on the content of the
practice, to provide practices with the opportunity to use the
material and technical base of the Institution for their work;
2.2.7. To prevent students to use positions not provided for by
the practice program and not related to the specialty of students;
2.2.8. Upon completion of professional practice, to provide an
appropriate written description (opinion) about the work of
each student and make an assessment of the quality of the report
prepared by him;

2.2.9. To facilitate the conduct of students in scientific and
pedagogical research;

2.2.10. To provide regulated documents for payment for the
supervision of the practice timely:

1) Act of rendered services;

2) GPH Agreement;

3) Order of the institution on the supervision of the practice;
4) Payroll statements for Practice supervisors.

3. RIGHTS OF THE PARTIES
3.1 Rights of the University:
3.1.1. To send students within the terms stipulated by the work
schedule of the professional practice;
3.1.2. To provide methodological assistance to the supervisors
of the Institution in organizing and conducting professional
practice.
3.2. Rights of the Institution:
3.2.1. To request information about the current academic
performance of students.

4. OBLIGATION OF THE PARTIES
4.1 The Parties undertake not to disclose confidential
information of a production nature that became known during
the execution of the Agreement.
4.2 The Parties are responsible for non-fulfillment or improper
fulfillment of the terms of the Agreement in accordance with
the current legislation of the Republic of Kazakhstan.

5. PAYMENT PROCEDURE

2.2.1. Opranus3oBaTe M NPOBOJHTH NPO(ECCHOHAIBHYIO MPAKTHKY
ofyyaromuxcs Ha OCHOBaHHY 3aKJIIOYEHHOTO JOTOBOpA;
2.2.2. Cobmopath COrnacoBaHHbBIe C Y HUBEPCHTETOM rpaduk paboTsl
npoeCCHOHANIBHOMN MPaKTHKHY;
2.2.3. TIpoBogut obA3aTeNBHEIE
TeXHHKe 6e30MacHOCTH;
2.2.4. Obecneyutsb cobmopeHnue
BHYTPEHHEr0  TPYAOBOTO paclopsiKa;
2.2.5. Berpeuarh 00y4alOmMXCS B MEpBBIH JI€Hb MeJAarorYeckoi
MPaKTHKH, 3HAKOMMTb MX CO CTPYKTYpoi YupexineHus, ee 3anauamu
¥ TPaOHLHMAMH, C MOCTAHOBKOH yueOHO-BOCHHTaTeNbHOMW paboThl,
COCTaBOM MNEAaroroB, ¢ NOKyMeHTalded YupexaeHus, yueGHO-
MaTepHanbHOH 6a30ii;
2.2.6. Cospnath HeOOXOMMBIE YCIIOBHS [JIA MOJNyYeHUs 06ydalomumxcs
B TIEPHOJ TMpPOXOKACHHSA NPAKTHKH 3HaHHWM B 3aBHCHMOCTH OT
COlepXKaHHs NMPAaKTHKH, NMPEJOCTaBIATh, NPAKTHKAHTAM BO3MOXHOCTh
HCIONB30BaTh IS HMX paboThl MaTepHalbHO-TEXHHYECKYIO Ga3y
YupexaeHus;
227. He pomyckaTe BhINONHeHHs oOydaromuMca paGoTel, He
CBA3AHHOM C ero mnpodeccued, a TaKkKe HE MpPEIYCMOTPEHHOH
MPOrpaMMO;
22.8. Ilo oxoHYaHMH NpPO(ECCHOHANBHOM NPAKTHKH COCTABHTH
COOTBETCTBYIOILYIO MUCBMEHHYIO XapaKTePHCTHKY O paboTe Kakaoro
obyuaromero(-ei)cs 1 OLEHKY KayecTBa MOATrOTORIEHHOTO HM OTUETa;
2.29. CopelicTeoBaT NpOBEJCHHIO OOYYalOMWMXCA B HayYHO-
MeJaroru4eckux MCCleqOBaHMIA;
2.2.10. CBOeBpEMEHHO NpPENOCTABNATh PErjiaMEHTHPOBAHHBIE
JOKYMEHTBI Ha OIUIaTy 3a PyKOBOJCTBO MPAKTHKOM:
1) AKT oka3aHHBIX yCmyT;
2) Horoeop I'TIX;
3) Ilpuka3s ydpex/JIeHHs O PyKOBOACTBE MPAKTHKOM;
4) InaTexHas BEIOMOCTb 1A PYKOBOAUTENEH MPAKTHKH.

3. IIPABA CTOPOH
3.1. Ilpapa YHHBepcuTETA:
3.1.1.Hanpasuts 06y4aromuxcs B CPOKH, PeAyCMOTPEHHBIE TPapUuKkoM
paboTe! NpodecCHOHANLHON NPAKTHKH;
3.1.2.0ka3biBaTh  PyKOBOAMTENAM  YUPEXAECHHA  METOAMYECKYIO
MOMOIIb B OPraHW3aLMK M MPOBEAECHHH NMPO(ECCHOHANBHO! NPaKTHKH.
3.2. llpapa YupexaeHus:
3.2.1.3anpamuBath HMHGOPMALMIO O
ofyuyarommuxcs. '

HHCTPYKT@XKU 10 OXpaHe Tpyjla M

obydJaromuMHcs  MpaBui

TeKylIed  yCneBaeMOCTH

4. OTBETCTBEHHOCTLH CTOPOH
4.1. CropoHsl 00s3yloTcsi He pasramars KOH(HACHIMATbHbIE
CBE/IEHHA MPOM3BOJICTBEHHOrO XapaKkTepa, KOTOPhIEe CTalld H3BECTHELI B
npoLecce McroiHeHua Jloroeopa.
4.2. CTopoHBI HeCyT OTBETCTBEHHOCTb 34 HEHCIOJHEHHE HIIH
HEHaJUIeKallee MCIOJIHEHHE ycnoBuli JloroBopa B COOTBETCTBHM C
HeACTBYIOIMM 3akoHONaTeNbCTBOM Pecmy6nuku Kazaxcran.

5. IOPSAOK OILJIATHI
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5.1 The payment to the practice supervisors of pedagogical
practice appointed by the Order of the institution will be made
by concluding an additional civil law contract in accordance
with the methodological recommendations of the minister of
Science and higher education of the Republic of Kazakhstan on
the organization and conduct of pedagogical practice for
students of the educational sphere "Pedagogical Sciences",
approved by the order of the minister of Science and higher
education of the Republic of Kazakhstan dated March 27,2023
No. 125.

6. ADDITIONAL CONDITIONS
7.1 Disputes arising during the execution of this Agreement
will be resolved through negotiations. If it is impossible to
resolve disputes through negotiations, all disagreements are
considered in accordance with the procedure and terms
provided for by the current legislation of the Republic of
Kazakhstan.

7. TERMS OF THE AGREEMENT
8.1.This Agreement comes into force from the date of its
signing by the parties and is valid until November 30, 2024,
8.2. The Agreement is considered extended for each
subsequent year if none of the parties has notified in writing of
its termination one month before the expiration of the contract
8.3.This Agreement may be terminated prematurely by
agreement of the parties with a written notice of termination of
the agreement by one of the parties and ceases to be valid after
30 calendar days from the date of sending the notification of
termination of the agreement to the other party.
8.4 All amendments and additions to this agreement are valid
only if they are drawn up in writing and signed by the parties.
8.5 The agreement is concluded in two copies, each of which
has the same legal force.

5.1. 3a meparormueckyio mnpaxTHKY, PYKOBOAMTENAM TPaKTHKH,
HasHa4YEHHbIE IPHKa30M VYYpEXKIeHHs,  BHIILIAYMBAETCH OIUIATa
onpejenseMas COIJAcHO METOIHYECKOH peKOMeHmaluu 1o
OPraHM3allii M NpOBEJICHHIO TEIArorH4eckod MpakTHKH s
obygaiomuxcs B obnactu obpasopanus «[lemamaroruyeckie Hay Ki»
YTBEPXK/ICHHas NMpUKa3oM MHHHCTpa HaykH M BbicIuero o6pa3oBaHHs
or 27 mapta 2023 r. Nol25 Ha OCHOBaHMM 3aKIIOYEHHOrO JioroBopa
TPaXKJAAHCKO MPABOBOTO XapakTepa.

6. JOIOJTHUTEJIBHBIE YCJIOBUSA
7.1. Cnopsl, BO3HMKIUME NPM MCTIONHEHMH HACTOSAIMIErO Horogopa,
PaspeIlaloTCA IyTeM TMEperoBOpoB. B ciyyae HEBO3MOKHOCTH
PaspelliCHUs CNOPOB MmyTEM IEPETOBOPOB  BCE  pa3HOIIACHS
pacCMaTpHBalOTCi B MOPAAKE M  CPOKH, IPeIyCMOTpPEHHbIE
ACHCTBYIOIMM 3akOHOaTeNbCTBOM Pecny6muku Kasaxcran.

7. CPOKM JEHCTBHS IOI'OBOPA
8.1. Hacrosmmit [lorosop BcTymaer B CHITy CO JIHA €ro MNOANHCaHHs
Croposamu u neiictseyT o 30 HosGps 2024 r.
8.2. Jlorosop cumuraercs [IPOJIOHTHPOBAHHBIM Ha KaXIblH Clemyomuii
TOJl, CCJTH 33 ONMH MECALl I0 OKOHYaHHA CPOKa AEHCTBHA IOroBOpa HH
OZiHa H3 CTOPOH MHCbMEHHO HE YBEJIOMHT O €TI0 PaCTOPKEHHH.
8.3. Hacrosmmit [orosop, Moxer 6bITh PacTOprHyT AOCPOYHO MO
CONIALIEHHMIO CTOPOH HIIH B OTHOCTOPOHHEM IODPSJKE C MHCHMEHHBIM
YBCAOMIICHHEM O pacTopkeHHH Jlorosopa OIHOW M3 CTOPOH M
NMpeKpaliaeT cBoe AeHCTBHE MO ucTedeHur 30 KaleHapHBIX AHEH CO
AHA HAaNpaBlIeHHA JPYrod CTOPOHE YBEIOMJIEHHS O MNpEeKpaLICHHH
Jorosopa.
8.4. Bce u3aMeHeHus U JOTIONHEHHS K JloroBopy neiCTBUTENBHBI JTHIIb
MpH YCIOBMM, €CIH OHH O(OPMIEHBI B IHMCHMEHHOM dopme u
noanucansl CTOpoHamH.
8.5. JloroBop coctaBiieH B ABYX 9K3EMIUIApax, KaXAblH H3 KOTOPHIX
HMEET ONMHAKOBYIO IOPHAHYECKYIO CHUITY.

8. LEGAL ADDRESSES AND SIGNATURES OF THE PARTIES

UNIVERSITY

NPJSC «International University of Tourism and

Hospitality»

Legal and e-mail address:
Republic of Kazakhstan, 161200
Turkestan, Rabiga Sultan Begim Street, No. 14A
BIN: 190440033845

IICKZ 486018771001161001

Buue-pektopa mno akagemuueckod M

Scientific Activities

INSTITUTION

Legal and e-mail address:

BIN:
IIC:

HaY4YHOH
AeaTenbHocTH / Vice-Provost for Academic and

Head
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Appendix 2 Mpunoxenne 2
for the direction «6B111 Service Spheres»
AGREEMENT NO.__ JOT'OBOP N
ABOUT CONDUCTING PROFESSIONAL O MPOBEJAEHUM MNPO®ECCHOHAJIBHOU MPAKTUKHA
PRACTICE r. Typkecran « » 20 1%,
Turkestan « » 20
NPJSC «International University of Tourism and HAO «MexayHapoaublii  YHHBepPCHTET TypHiMa H

Hospitality», hereinafter referred to as the «University»,
represented by the Chairman of the Board-Rector,

acting on the basis of the Charter, on the one
hand and

of

rOCTeNPHHMCTBAY, HMEHYEMOe B JalbHelleM «YHHBEPCHTED). B
nuue Ilpenceparens IIpasnenus-Pekropa,
JEHCTBYIOIIEr0 Ha OCHOBaHMM VYcTaBa, C ONHOW CTOPOHBI M

hereinafier referred to as the «Enterprise», in the person muMeHyeMbli B JanbHeHem «IIpeanpusiTie», B
JLe
neicTeyrolero Ha OCHOBaHHWH

Acting on the basis of :
on the other hand, hereinafter collectively referred to as the
«Parties», striving for mutually beneficial cooperation, have
concluded this Agreement on the following;:

1. SUBJECT OF THE AGREEMENT

1.1 Consolidation and deepening of the knowledge acquired
by students of the University in the process of theoretical
training, acquisition of the necessary skills, skills and
practical work experience.

1.2 Interaction of the Parties on the organization of
professional (psychological and pedagogical, pedagogical,
industrial pedagogical, pre-graduate) practice by students of
the University in the direction of training (educational
program):

¢ Jpyroif CTOPOHBI, Jallee COBMECTHO HMeHyeMble «CTOPOHBI»,

CTPEMACh K B3aMMOBBITOJHOMY COTPYAHHMYECTBY, 3aKIHOYHIH
HacToswui JloroBop 0 HUIKECHeyIOLIEeM:

LIOPEAMET JOI'OBOPA
I.1.  3akpernmenne #  yrayOneHHe  3HAHMH,  MOJYYEHHBIX

obyvaromMMucs YHHBEPCHTETE B [MPOLECCE TEOPETHYECKOTO
o0yuenns, mpHoOpeTeHHe HEOOXOMUMBIX YMEHHIA, HABBIKOB M ONBITA
npakTH4eckoi paboThl.

1.2. Bsaumopefticteue CTOPOH MO OpraHW3al{u MPOXOXKAECHHS

npodeccHoHanbLHOM (MPOM3BOICTBEHHOIA, NpeaIHuIIIOMHOH)
MpakTHKX  ofydyalolMMics YHHBEPCHUTETa [0  HAMpaBJIEHHIO
MOATOTOBKH (obpasoBarenbHOM

nporpamMmme ):

2. OBLIGATIONS OF THE PARTIES
2.1 Obligation of the University:
2.1.1. To provide the Enterprise with the Approved program
of professional practice (hereinafter referred to as the
Program) and the number of students30 calendar days before
the start of professional practice;
2.1.2. To provide the Enterprise with a named list of students
sent for professional (industrial/pre-graduate) internship no
later than 10 calendar days before the start of the internship;
2.1.3. To appoint a practice supervsor to a student from the
University from among qualified teachers, who is obliged to
establish contact with managers from the Enterprise;
2.1.4. To provide information about the progress of students
at the request of the Enterprise;
2.1.5. To ensure that students comply with labor regulations
discipline at the Enterprise, take response measures against
students who violate the Labor Regulations of the
Enterprise.

2. OBSI3AHHOCTH CTOPOH
2.1. Obsi3aHHOCTH YHHBEPCHTETA:
2.1.1. 3a 30 xaneHmapHbIX AHeH 00 Hayana mMpodecCHOHATBHON
NPAaKTHKY NPERoCTaBUTh [IpeAnpusaTHIO Y TBEPKAECHHYIO NpOrpaMmy
npoeccHoHanbHOM mpakTHKY (#anee — ITporpamMma) ¥ KOJIUYECTBO
ofyuarommxcs;
2.1.2.  TlpencraBute IlpeanpusTuio  MOMMEHHBIH  CIHMCOK
o6yyarommxcs, HamnpaBJIsieMbIX Ha MpodecCHOHATBHYIO
(MPOHM3BOACTBEHHYO / NPEUTHITIOMHYIO) MPAKTHKY, HE MO3HEE YeM
3a 10 kaneHfapHeIX IHEH 10 Hayana MpakTHKH;
2.1.3. Ha3sHauuth pyKOBOAHMTENs MpakTHkH OOYYAOIIKMCST OT
VHuBEpcHTETa M3 YMCHa KBAIH(DHULMPOBAHHBLIX [MPENOAABATENEH,
KOTOpbIif 00s3aH YCTAHOBHTH CBSI3b C PYKOBOMMTENAMH OT
[TpeanpusaTun;
2.1.4.TlpenocTaBUTh cBefieHUs 00 ycrieBaeMoCTH 00ydaloUXcs 110
sanpocy IMpeanpuaTus;
2.1.5. OGecneunts cobmogenre 00y4alOMWHMUCA — TPYAOBO#
AucumninHel Ha [MpeanpuaTHy, MPUHUMATh MEphl pearupoBaHus B
OoTHOWeHUH obydvaroluxcsa, Hapywaowux I[IpaBuna TpyaoBoOro
pacnopanka [Ipexnpustus.
2.2. O6sizannoctr IpeanpusTus:
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2.2 Obligations of the Enterprise:
2.2.1.To ensure high-quality professional practice within the
scope of the University program;
2.2.2. To provide students with appropriate conditions for
practical training in conditions that meet safety and labor
protection standards;
2.2.3. To familiarize students with the Enterprise’s labor
regulations, conduct introductory training on labor
protection, safety and fire safety:
2.24. To provide support and guidance of professional
practice by qualified specialists of the Enterprise responsible
for organizing the workplace, training, consulting and
control;
2.2.5. To provide students with the maximum possible
information that does not contain official or other secrets
protected by law, provide the necessary materials in
accordance with the practice program;
2.2.6. Not to allow students to be used in positions not
provided for by the practice program and not related to the
students” specialty:
2.2.7. Upon completion of professional practice, to compile
an appropriate written description of the work of each
trainee(s) and an assessment of the quality of the report
prepared by him.

3. RIGHTS OF THE PARTIES
3.1 University Rights:
3.1.1. To send students to enterprises in accordance with the
start date of internship according to the academic calendar
approved for the academic year;
3.1.2. To provide methodological assistance to the
Enterprise’s employees in organizing and conducting
professional practice.
3.2. Enterprise Rights:
3.2.1. To request information about the current academic
performance of students.

4. OBLIGATIONS OF THE PARTIES
4.1. The parties undertake not to disclose confidential
production information that became known during the
execution of the Agreement.
4.2. The parties are responsible for non-fulfillment or
improper fulfillment of the terms of the Agreement in
accordance with the current legislation of the Republic of
Kazakhstan.

5. PAYMENT PROCEDURE
5.1 Obligations under this Agreement are carried out without
mutual financial costs.

6. ADDITIONAL CONDITIONS
7.1 Disputes arising during the execution of this Agreement
shall be resolved through negotiations. If it is impossible to
resolve disputes through negotiations, all disagreements are

2.2.1.06ecneunTs KauyeCTBEHHOE NpOBeAeHHe NPOo(ecCHOHANbHOM
MPakTHKH B 06bEME porpamMmMsl Y HUBEPCHTETA;

OGecrieunts  0OydalOMMCS  HaulekKalue  yCJIOBHS
NMPOXOXACHHS T[PaKTHKH B YCIIOBHAX, OTBEYAWOLIHX TEXHHKE
Ge30macHOCTH U OXpaHe Tpya;

2.2.3. OsHakoMuTh OOyYalOUMXCS C NpaBHIAMH TPYAOBOIrO
pacniopsinka [lpennpusTus, NpOBECTH BBOAHBIH MHCTPYKTAXK [0
OXpaHe Tpy/Ja ¥ TexHUKe 6e30MacHOCTH U NMOXKapHO# 6e30macHOCTH;
2.2.4.06ecneuyuts COMpOBOXIEHHE " PYKOBOJCTBO
npoecCHOHANbHOM MPaKkTHKH KBaNUULUUPOBAHHBIMHU
crienuanuctaMy TIpeanpuaTHA, OTBETCTBEHHBIMH 33 OPraHM3ALMIO
pabouero mecta, 06y4eHHe, KOHCYJILTHPOBAHKHE H KOHTPOJIb,
2.2.5.IlpenoctaButh O0yYaOIMMC MAaKCHMAIBHO BO3MOKHYIO
uHGhOpPMaLHIO, He COAEepI KAyl Clly:keGHOl M HHOM oXpaHseMoll
3aKOHOM TalHBI, ofecneyuTh HEeoOXOIWMBIMH MaTepHalaMH B
COOTBETCTBMH C MPOrpaMMON NPaKTHKK;

2.2.6. He nonyckath HCMONBL30BaHHs 06y4aIOMIMXCA HA JOAHOCTAX,
HE TPEIYCMOTPEHHBIX IPOrpamMMoOii NpPaKkTHKM W He HMMEIOLIHX
OTHOMIEHUS K CMIEMANBEHOCTH 00yyaroIuxcs;

2.2.7. Ilo oxoHyaHHH NPOGECCHOHANLHON NPAKTHKH COCTABHTE
COOTBETCTBYIOLIYIO IHCbMEHHYIO XapakKTEPHCTHKY o0 pabore
kaxcoro obyuatomiero(-eif)cs ¥ OLIEHKY KadecTBa MOArOTOBIEHHOIO
UM OoTYeTa.

3. IPABA CTOPOH
3.1. lpaBa YHuBepcurera:
3.1.1. HaripasneHue o6yqaroniuxcs Ha NPEANPHATHA B COOTBETCTBHHU
CO CpPOKOM Hauaja TpPaKTHKH [0 AKaJEeMHYECKOMY KaJleHJapio,
YTBEPKIECHHOMY Ha y4eOHbIH rof;
3.1.2.0xaspiBate  paborHukam  [IpeanmpusaTHs  METOAMYECKYIO
MOMOLIL B OpraHu3allid W TIPOBEAEHHH MPO(ECCHOHANLHOM
MPaKTHKH.
3.2. llpaea [peanpusTus:
3.2.1.3anpamBate HH(pOPMALMIO O
obyyalommxcs.

4. OTBETCTBEHHOCTh CTOPOH
4.1. CropoHbl 00a3yl0TCS He pa3riamars KOHQHIEHLMHAIbHBIE
CBE€JIEHHs NMPOM3BOJCTBEHHOIO XapaKTepa, KOTOPbIe CTAJIM H3BECTHBI
B mpouecce ucrnonHeHus Jorosopa.
4.2. CTOpoHBI HECYT OTBETCTBEHHOCTh 3a HEHCIIONIHEHHE WK
HEHaJUIe)allee HCIoJIHEHHE YCIoBHil JloroBopa B COOTBETCTBHM C
NeHCTBYIOIIMM 3aKoHONaTebeTBOM Pecnybnuku Kaszaxcran.

-relcylueﬁ ycnesaeMoCcTH

5. NOPSIIOK OIIJIATHI
5.1. ObsasatenscTBa mo HacTosimemy Jlorosopy nposoastcs Ge3s
B3aHMHBIX (DHHAHCOBBIX 3aTpar.

6. JIONOJIHUTEJIbHBIE YCJIOBHUA
7.1. Criopbl, BO3HHKIINE NMPH MCIONHEHHH HacToswero Jlorosopa,
paspeluaroTcs IyTeM IeperoBopoB. B cimydae HEBO3MOXKHOCTH
paspemieHns ChnopoB MyTEM [EPEroBOPOB BCE  pa3HOIIAacHs
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considered in accordance with the procedure and terms paccmatpuBaloTcs B TOpPAAKE M CPOKHM, TpeXyCMOTPEHHbIE

provided for by the current legislation of the Republic of
Kazakhstan.

7. TERMS OF THE AGREEMENT
8.1. This Agreement comes into force from the date of its
signing by the Parties and is valid for 5 years.
8.2. The Agreement is considered to be extended for each
subsequent year, if one month before the expiration of the
Agreement, none of the parties notifies in writing of its
termination.
8.3. This Agreement may be terminated prematurely by
agreement of the parties or unilaterally with a written notice
of termination of the Agreement by one of the parties and
terminates after 30 calendar days from the date of sending
the other party a notice of termination of the Agreement.
8.4 All amendments and additions to the Agreement are
valid only if they are made in writing and signed by the
Parties.
8.5 The Agreement is drawn up in two copies, each of which
has the same legal force.

HefCTBYIOIMM 3aKoHOAaTeNnbeTBOM Pecrybmukn Kazaxcran.

7. CPOKHY AENCTBUS JOIOBOPA
8.1. Hactosmmit JloroBop BCTynaeT B CUITY CO JHSA €r0 MOANMHCAHUS
CropoHaMu H JIeHCTBYET B TEUEHHE S5 JIeT.
8.2, JloroBop cHWTaeTCs MNPOJOHTHPOBAHHBIM HA  KakK/IbIH
CHEAYIOLIUI TOI, €CTTH 32 OJIMH MECHLL 10 OKOHYaHHs CpPOKa AeHCTBuUA
JOroeopa HH OJHAa M3 CTOPOH ITMCBMEHHO HE YBEJOMHT O €ro
PACTOPIKEHHH.
8.3. Hacrosmuit JloroBop, MoeT GbITb PACTOPIHYT AOCPOYHO MO
COrJIAIEHHIO CTOPOH MIIM B OTHOCTOPOHHEM MOPSIIKE C ITHCHMEHHBIM
YBEAOMIIEHMEM O pacTopkeHHH JloroBopa OJHOHW M3 CTOPOH H
NpeKpalaer ceoe AeicTBre o ucTeyeHUH 30 KaleHIapHLIX JHEH co
JIHsl HanpaBJIeHHs APYrod CTOpOHE YBEIOMIEHHA O MNpeKpalieHHH
Horoeopa.
8.4. Bce n3meHeHHa M nonoiHeHHA K JloroBopy HelCTBHTENbHBI
JMUIL TIPH YCTIOBHMH, €CJTH OHH O()OPMIIEHBI B MUCHMEHHOI (hopme u
noanucaHs! CTopoHaMy.
8.5. JloroBop coCTaBlIeH B ABYX 3K3eMILIAPax, KaX/Iblii M3 KOTOPBIX
HMEET OJHHAKOBYIO IOPUANYECKYIO CHITY.

8. LEGAL ADDRESSES OF THE PARTIES/ OPUAUYECKHUE AJIPECA CTOPOH

UNIVERSITY
NPJSC «International University of Tourism
and Hospitality»

Legal and e-mail address:

Republic of Kazakhstan, 161200

Turkestan, Rabiga Sultan Begim Street, No.
14A

BIN: 190 440 033 845

Vice-Provost for Academic and Scientific
Affairs

ENTERPRISE

Legal and e-mail address:

BHH / BIN:

Tenepanbubiii aupextop / General
manager
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Appendix 3

COOPERATION AGREEMENT NO.
on conducting the pedagogical practice of undergraduates

Turkestan « » 20 i

NPJSC "International University of Tourism and Hospitality", hereinafter referred to as the
«University», represented by the Vice-Provost for Academic and Scientific Affairs
5 on the one hand, and

hereinafter referred to as the «Institution»,
represented by the Director , acting on the basis of the Charter,
hereinafter collectively referred to as the «Parties», have concluded this Agreement on the following:

I. The subject of the agreement

I.1. Organization and conduct of pedagogical practice of undergraduates of the University in
accordance with the basic educational program in the field of training.

1.2. As part of the implementation of the subject of this agreement, the Institution organizes and

conducts events for undergraduates of the University in accordance with the program of pedagogical

practice.

II. Obligations of the parties

2.1. The University undertakes:

2.1.1. To provide the Institution with an Approved program, calendar schedules for teaching practice

and information on the number of undergraduates interns months before the start of professional

practice.

2.1.2. To provide the Institution with a list of undergraduates assigned to pedagogical practice no later
than one week before the start of teaching practice.

2.1.3. To appoint the most qualified staff from among the teaching staff as the practice supervisors.

2.1.4. Together with the Institution, to carry out inspections of compliance by undergraduates with

labor discipline and internal labor regulations during the period of teaching practice.

2.1.5. To provide methodological assistance to employees of the Institution in organizing and
conducting pedagogical practice.

21.6. In cooperation with the Institution, to investigate and take into account accidents, if they occur,

with undergraduates during the internship period.

2.1.7. The supervisor of the pedagogical practice from the University develops work practice programs.

2.2. The institution undertakes:

2.2.1. To accept undergraduates of the University for internship in accordance with the academic

calendar and organize a pedagogical internship in accordance with the internship program.

2.2.2. To carry out mandatory instruction on labor protection.
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2.2.3. To create the necessary conditions for undergraduates to complete the pedagogical practice
program.

2.2.4. To appoint practice supervisors for undergraduates.

2.2.5. To provide undergraduates with the opportunity to use available literature, technical and other
documentation, with the exception of materials containing information classified as ofﬁcml or
other legally protected secret.

2.2.6. To inform the practice supervisors from the University about cases of violation by

undergraduates of labor discipline and internal regulations of the Institution.

2.2.7. To give a description of each undergraduate intern and the quality of their work at the end of the
internship.

II1. Responsibility of the parties

3.1. The parties undertake not to disclose confidential information of the production procedure that
became known in the course of joint activities.

3.2. The parties may be released from liability in certain cases that occurred regardless of the will of
the parties (force majeure).

IV . The term and conditions of the agreement

4.1. This Agreement comes into force from the date of its signing by both Parties and is valid for 5 years.
4.2. Termination and extension of this Agreement are determined by mutual agreement of the Parties.
4.3. The Agreement may be terminated with a written notification from one of the Parties and terminates
after two months from the date of sending notice of termination of this Agreement to the other Party.

V . Other conditions

5.1.  The fulfillment of the obligations provided for in this Agreement is carried out by the Parties
free of charge.

5.2.  Disputes and disagreements arising in the process of fulfilling this Agreement shall be resolved
through negotiations between the Parties;

53. This Agreement is drawn up in two copies, one for each of the Parties. Amendments and
additions to this Agreement are valid provided that they are signed by authorized representatives of both
Parties.

This document may not be reproduced, replicated and distributed in whole or in part without the permission of the
International University of Tourism and Hospitality



MunncTepeTBo TypH3Ma M cnopra Pecry6nuku
Kazaxcran

Hexommepueckoe aKMOHEPHOE 06ILECTBO
«MeKIyHapOIHbINM yHHBEPCUTET TYpH3MA H
FOCTENPHHMCTBAY

Ministry of Tourism and Sports of the
Republic of Kazakhstan

Non-profit Joint Stock Company
«International University of Tourism and
Hospitality»

Rules of organization. conducting professional practice and defining

organizations as bases of practice

PU-02-04-02

Approved September 2, 2024 [

Edition No. 4 Page 25 of 43

VI. Legal addresses of the parties

NPJSC «International University
Tourism and Hospitality»

Legal and postal address:
Republic of Kazakhstan, Turkestan,
Rabiga Sultan Begim str., 14A

BIN: 190 440 033 845

Vice-Provost for Academic and Scientific
Affairs

Institution

Legal and postal address:

BIN:

Director
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Appendix 4
COOPERATION AGREEMENT No.
on practical training and research/experimental research work

Turkestan « » 20

NPJSC «International University of Tourism and Hospitality», hereinafter referred to as the
«University», represented by the Vice-Provost for Academic and Scientific Affairs

acting on the basis of an Order from , on the one hand,
and , hereinafter referred to as the «Institution», represented by the
Director . acting on the basis of the Charter, hereinafter

collectively referred to as the "Parties", have concluded this Agreement on the following:
1. SUBJECT OF THE AGREEMENT

I.1. In accordance with the State Mandatory Standard of Higher Education, approved by Order of the
Minister of Science and Higher Education of the Republic of Kazakhstan dated July 20, 2022 No. 2, the
Institution provides the University with practical training services (various types of practices, scientific and
professional internships) for undergraduates (hereinafter referred to as students) and research/experimental
research work for students of postgraduate education as experimental base for the purpose of familiarization
with the latest theoretical, methodological and technological achievements of domestic and foreign science,
modern methods of scientific research, processing and interpretation of experimental data, as well as the
consolidation of theoretical knowledge gained in the learning process, the acquisition of practical skills,
competencies and professional experience in the master's degree program, the development of best practices,
as well as for writing master's dissertations (projects) on the direction of training

2. RIGHTS AND OBLIGATIONS OF THE PARTIES

2.1. The University undertakes:
2.L1. To provide the Institution with an Approved program, calendar schedules for conducting research and
experimental research and a list of students no later than 10 (ten) calendar days before the start of research and
experimental research;

2.1.2. To assign the supervisor of scientific research/experimental research works from among qualified
teachers to the students.

2.1.3. To provide students with scientific and methodological documentation in accordance with the
goals and objectives of scientific research and experimental research.

2.1.4. To ensure that students comply with labor discipline and internal labor regulations in the
Institution.
2.1.5. To provide methodological assistance to employees of the Institution in the organization and conduct of
scientific research /experimental research.

2.2. The University has the right:
2.2.1. To monitor the implementation of the research/experimental research program.
2.2.2. To submit recommendations and proposals for the adjustment of the program of scientific
research/experimental research to the Institution for consideration.
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2.3. The institution undertakes:
2.3.1 To become an experimental base for the implementation of the results of scientific research/experimental
research works of students at the University.
2.3.2. As an experimental base, to create the necessary conditions for students to complete a program of
research/experimental research.

2.3.3. To identify and assign qualified supervisors to students.

2.3.4. To instruct students about the internal labor regulations in force at the Institution, safety
regulations, fire safety rules before the start of scientific research / experimental research,
2.3.5. To provide students with access to the information resources of the Institution in accordance with the
goals and objectives of the practice.
2.3.6. To ensure the confidentiality of scientific research and experiments.

2.3.7. To assist students in conducting research /experimental research.

2.3.8. To provide a description (review) of the work of each student and an assessment of the quality of
the report prepared by him at the end of the research / experimental research work,
2.4. The institution has the right:
2.4.1. To send information requests to the university regarding students and the subject of research/experimental
research.

3. RESPONSIBILITY OF THE PARTIES AND DISPUTE RESOLUTION

3.1. The Parties are responsible for non-fulfillment or improper fulfillment of their obligations provided for in
this Agreement in accordance with the legislation of the Republic of Kazakhstan.

3.2. All disputes and disagreements arising in the course of the execution of this Agreement will be resolved
through negotiations on the basis of the current legislation of the Republic of Kazakhstan.

3.3. In case of non-settlement of disputed issues during negotiations, disputes are subject to consideration in
accordance with the procedure established by the current legislation of the Republic Kazakhstan.

4. FORCE MAJEURE

4.1. The Parties are responsible for the complete or partial non-fulfillment of any obligation if this non-
fulfillment was the result of force majeure (force majeure) that arose after the conclusion of this Agreement as
a result of circumstances of an extraordinary nature that the Parties could not foresee or prevent. These
circumstances must be confirmed by the authorized state bodies of the Republic of Kazakhstan.

5. TERMS OF TERMINATION AND AMENDMENT OF THE AGREEMENT
CONDITIONS

5.1. Early termination of this Agreement may take place on the initiative of either party.

5.2. The party that has decided to terminate this Agreement, sends a notification (written facsimile) to the other
party at least 10 calendar days before the expected date of termination in accordance with the provisions of this
article.
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6. OTHER CONDITIONS

6.1 . This Agreement has been drawn up and signed by the parties in 2 original copies in Russian on 3 sheets,

which have the same legal force.

6.2. This Agreement comes into force from the date of its signing by the Parties and is valid for 5 years.

6.3. All additional agreements or Annexes to this Agreement are an integral part of it.

6.4. All amendments and additions to this Agreement have legal force if they are made in writing and signed
by authorized representatives of both parties.
6.6. Neither party has the right to transfer the rights and obligations under this agreement to third parties without

the written permission of the other party.

6.7. The University does not bear the costs associated with practical training and research/experimental research

work of the student.

7. LEGAL ADDRESSES AND DETAILS OF THE PARTIES

NPJSC «International University
Tourism and Hospitality»

Legal and postal address:
Republic of Kazakhstan, Turkestan,
Rabiga Sultan Begim str., 14A
BIN: 190 440 033 845

Vice-Provost for Academic and Scientific

Affairs

Institution

Legal and postal address:

BIN:

Director
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Appendix 5
F-02-04/19

INTERNATIONAL UNIVERSITY OF TOURISM AND HOSPITALITY

SCHOOL « »
CONFIRM
The Director
of the school « »

signature

« » 202

PROGRAM PRACTICES
Name of the practice

Name and code of the training area:

« = »

According to educational programs:

« — »

The form of education:

Study year:

Term:

Number of credits (hours):

Final control: report

Turkestan, 202
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Program of the the practice was compiled on the basis of the Law of the Republic of
name of the practice

Kazakhstan "On education" (No. 319-III dated July 27, 2007), Standard Rules for the activities of
organizations of higher and Postgraduate Education (Order of the Ministry of Education and Science of the
Republic of Kazakhstan No. 595 dated October 30, 2018), State Mandatory Standards of Higher and
Postgraduate Education (Order of the Ministry of Education and Science of the Republic of Kazakhstan
No. 2 dated July 20, 2022), Rules for the organization of the educational process credit technology of
education in organizations of higher and (or) postgraduate education (Order of the Ministry of Education
and Science of the Republic of Kazakhstan No. 152 dated April 20, 201 1), and other regulatory legal acts,

as well as internal regulatory documents of the University.

Program of the practice is based on the EP programs

name of the practice
« = »

Program of the practice was prepared by teaching staff of the school

name of the practice
« ».
name of the school

Program of the practice was reviewed and approved at the meeting
name of the practice
school « »
name of the school
« » 20 Protocol No.

Responsible teacher for the practice

signature
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INTRODUCTION
Necessity and importance of the practice:
name of the practice
A brief description of the proposed program:
The goal of the practice is:
name of the practice
Tasks of the practice:
name of the practice
Prerequisites:
Post-requirements:
Final results (competencies) of the practice:
name of the practice
1. ORGANIZATION OF THE PRACTICE

name of the practice

1.1 The timing and content of the individual tasks of students:

1.2 Organization

name of the practice

the practice and its duration and direction:

Responsibilities of supervisor of the

practice from an educational

name of the practice

institution:
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Duties of the head of the base of the practice (enterprises, institutions):
name of the practice
Responsibilities of the student during the practice:
2. THE ORDER OF FILLING OUT THE DIARY OF THE PRACTICE
name of the practice
AND TYPES OF TASKS
1.2 The procedure for filling out the diary of the practice:
name of the practice
1.3 Types of tasks of the practices:
name of the practice
2. STRUCTURE OF REPORTS OF THE PRACTICE
name of the practice
Report of the practices on A4 white paper on one side of the page

name of the practice

printed — the font should be clear, the distance between the lines should be at least 1 — 1.5 intervals
(Times New Roman — 14 pt.).

Saving margins when placing text on paper is equal to: left - 3 cm, right — 1.5 cm, top and bottom — 2 cm.

The paragraph title is pressed symmetrically to the capital letter of the text. The headings of the
subsections are pressed starting from the lowercase letters of the paragraph, with the exception of the first capital
letter. The title does not use hyphenation. The topic does not put a period at the end. If the subject consists of two
sentences, it distinguishes them with a dot.

The distance between the title and the text should be in the range of 1-2. Do not emphasize the topic.

If the issues in the report are not fully disclosed, the report is provided to the student for replenishment
after verification by the supervisor.

Report of the practice should contain at least 15-20 pages and contain the following
name of the practice

sections.
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Report on the practice should contain the following content:

name of the practice

1. The main page (Appendix 12) is the first page of the progress report of the

practices.
2. The main sections should be:
2.1 the tasks facing the student undergoing the practice;
name of the practice
2.2 The sequence of passage of the practice, description of departments institutions

name of the practice
represented by the practice base;
2.3 A brief description of the work performed and the time frame for its completion;

2.4 Description indicating the techniques and methods of implementation of the practice,
name of the practice

directions;

2.5 Characteristics of the results of the practice outlined in the form of a picture,
name of the practice

tables, text, etc.;
3. Conclusion:
3.1 Assessment of the completeness of the tasks set;

3.2 Assessment of the level of completion of tasks by practice;
name of the practice

3.3 Recommendations for solving issues that arose during the passage

name of the practice

practices.

4. Bibliographic list;

5. Appendices to the report: samples of documents compiled by students independently or participated in the
registration during the internship, as well as documents containing the results of work during the period of completion
practices (for example, meeting minutes, information collected by the student during

name of the practice
the practice).

6. The volume of the prepared report on the passage of the practice is 15-20 pages of text
name of the practice

7. Assessment by practice.
name of the practice

All registered data must be neatly stitched.

3. CRITERIA FOR ASSESSING KNOWLEDGE AND COMPETENCIES
3.1 Protection and evaluation of the practice report:

3.2 The production practice report should consist of the following structure:
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3.3 Criteria for assessing students' knowledge:

The score from 90 to 100 corresponds to the "excellent" grade and is set with full performance and
appropriate protection in accordance with the requirements of the internship program and individual assignments of
the student, without errors, in compliance with the rules of registration of educational documents.

The score in points from 70 to 89 corresponds to the rating "good" and is set in case the student makes minor
mistakes and fundamental inaccuracies in writing and formatting the report or drawing up drawings, graphs. This
assessment is given if the student has mastered the internship program by 75 %.

The score in points from 50 to 69 corresponds to the rating "satisfactory" and is given if the student made
mistakes in writing reports, drawing up drawings, graphs and corrected them with the help of the head of the practice.
This assessment is given if the student has mastered the internship program at a level of at least 50%.

The score in points from 0 to 49 corresponds to the rating "unsatisfactory" and is set in case the student
makes serious mistakes in writing a report or building drawings, graphs, or failure to complete an individual practice
assignment.

The final score based on the results of the internship is taken into account when summing up the student's
average academic achievement score (GPA) during the course and determining the academic rating.

The report is carried out in accordance with the practice program, the report contains materials on the entire
program of the department, the practical report should contain a different analysis of the company's activities over
the past 3-5 years.

The report is defended before the commission in the amount of 5-7 minutes. He is given a report protection
protocol. The Commission evaluates the volume of execution of the report, the content, the quality of the diary, and
the security of the report. The final assessment of the production practice is defined as the assessment of the head of
the production practice from the enterprise of 40% and the assessment of the head of the production practice from
the school for the protection of the report of 60%.

Rating according to the The digital equivalent of grades Points The price according to the
letter system (%- in traditional system
the
form of)
A 4,0 95-100 | Very well
A- 3,67 90-94
B+ 3,33 85-89 | Well
B 3,0 80-84
B- 2,67 75-79
C+ 2,33 70-74
C 2,0 65-69 Satisfactory
C- 1,67 60-64
D+ 1,33 55-59
D 1,0 50-54
FX 0.5 25-49 | Unsatisfactory
b 0 0-24
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Students who have not completed the internship program in full, who received an unsatisfactory grade when
defending the report, re-practice in the next academic period or summer semester on a paid basis and receive

permission to defend the report in order to change the grade "unsatisfactory" to a positive one.
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Appendix 6

F-02-04/08

NPJSC «International University of Tourism and Hospitality»

Remains at the enterprise (organization)

Direction

(basis) from

« » 20
Student

(surname, name)
sent for professional practice

(enterprise name (organizations))
Start date of professional practice «  »

Term of professional practice completion «  »

20

Head of the educational organization

Place of printing
(signature)

Returns to the educational institution

Arrival and departure mark
Student

(surname, name)
for professional practice

(name of professional practice)

Arrived

Left

. —n 20

Seal, sEature
(if available)

«  » 20

Seal, signature
(if available)
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Appendix 7
F-02-04/09
APPROVED TORE

By Director of the school «

»|

International University of Tourism and Hospitality

(surname, name)

By Supervisor of Professional Practicel

(organizations, institutions)

(surname,name)

20 « »

Schedule of professional practice
for the direction «6B014 Training of teachers with subject specialization of general development»

According to the educational program

Student

(surname, name)

a study

(name of the university)

List of works to be performed

Deadlines for the implementation of the professional practice

No. |(trained) under the s
professional practice program|beginning

Note
ending

Signature

(supervisor of professional practice from an educational institution)

20 « »
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Appendix 8
F-02-04/15
Diary-report on the passage of professional practice
Student
The name of the completed|/Deadlines for the execution (study) of works in i Fih . f
(studied) works in accordance{accordance with the program of professional|>'€hature of the supervisor o
No. |¥. ; X . the professional practice from
with the professional practice|practice :
= - production
program for each day beginning completion
I
2,
3.

I. Description of the studied structures, equipment, technological processes, mechanization, automation of production and
advanced labor methods

Student's signature « » 20

(Supervisor of professional practice)
& » 20

2. Encouragements and remarks from the student

3. Conclusions of the supervisor of professional practice (from the enterprise (organization).

Signature of the Supervisor of the professional practice (from the enterprise (organization).
« » 20

A seal place
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Appendix 9
F-02-04/10
For foreign students
Stamp

(registration number and date/time)

Chairman of the Board — Rector
NPJSC «International University
Tourism and Hospitality»

Attitude letter

We ask you to send the -year student of the specialty of
(name and specialty code)

Your University

(surname, name student)
to pass the industrial practices from

In the institution, enterprise, school, ...............
(what you need to specify)
there are the necessary conditions for performing all the tasks of the practice in full.

We guarantee the implementation of the practice program, compliance with safety regulations and labor discipline
during the practice.

Head of the institution

(surname, name the manager)
A seal place

Tel:
E.mail:
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Appendix 10
F-02-04/14
CHARACTERISTIC
(from the side of the head of the enterprise)
For the training(s) of the year of the educational program
( EP name)
I had an internship
(Full name of the students)
in
( name of the company, organization)

as a with  « » 20 by
« » 20

Results of the work
During the practice, I acquired and secured(a) work skills in

departments, services, etc., familiar with the

technology

Independently performed (a)

I am familiar with the rules of safety, operation of production equipment, primary processing of materials, sanitary
standards.

Personal and business qualities (competencies).

Remarks on the fulfillment of the renterprise’s tasks and violations of the rules for safe maintenance of office
equipment

Shortcomings in the theoretical training of the intern, identified during the practice

The practice is evaluated on

The supervisor of the practice from the enterprise

Postision signature (Full name)
A seal place
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Appendix 11
F-02-04/18
QUESTIONNAIRE
(from the side of the head of the enterprise)
Assessment of the knowledge and skills of the intern(s) of the year

(Full name)

(place of practice)

Dear supervisor of the practice, our university expresses its appreciation to you for the opportunity to
practice at your company. Very soon, he will complete his studies and begin an independent working life. To what
extent is he (she) prepared for this, do his (her, their) knowledge and skills correspond to the required level, what
are the main omissions in his (her, their) professional training?

Thank you in advance for your help!
1. Please indicate what functional responsibilities the student(s) should perform in practice

2. Please rate the level of theoretical knowledge and practical skills of the intern(s):
Characteristics of the level of knowledge and skills Estimated score

Practically zero, it is necessary to teach everything anew

He is quite weak, does not know a lot and does not know how to
Mediocre, although the necessary base is available

A good one, he may well work in his specialty

Excellent, able to complete any task

3. What, in your opinion, are the main difficulties associated with mastering the specialty of this intern(s)? (mark
the appropriate option for each position)

Whether the intern has them
The reasons for the difficulties of mastering the | There are Perhaps Perhaps No

profession there is not

Lack of general theoretical training
Lack of professional knowledge
Lack of practical skills

Lack of communication

Inability to be creative

Inability to handle office equipment
Health reasons

Lack of motivation

3. What kind of specialists do you need: narrow specialization; broad profile.
Specify the specialization
5. Do you consider it possible to conclude an employment contract with a graduate who has been practicing with
you? - YES; -NO;

Thank you for your cooperation!

The supervisor of the practice from the enterprise

Postision signature (Full name)
A seal place
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Appendix 12
F-02-04/23

International University of Tourism and Hospitality

REPORT
Passing through of the

practice

name of the practice

Student:

(Full name)
The EP name:

Study year:
Group:

Place of practice:

(name of the organization, enterprise)

Beginning of practice:

End of practice:

The report was reviewed by the practice supervisor from the university:

(Full name, position, title)

The report was protected:

Date « » 20

Turkestan - 20

estimation

This document may not be reproduced, replicated and distributed in whole or in part without the permission of the
International University of Tourism and Hospitality




MunncrepeTBo TypHu3Ma u criopra Pecny6muku
Kasaxcran

Hexommepyeckoe akiuoHepHOe 061IecTBO
«MexmyHapoIHbIi YHUBEPCUTET TypH3Ma U
rOCTENPHHUMCTBAY

INTERMATIONAL UNIVERSITY
QF TOURISBM AND HOSPITALITY

Ministry of Tourism and Sports of the
Republic of Kazakhstan

Non-profit Joint Stock Company
«International University of Tourism and
Hospitality»

organizations as bases of practice

Rules of organization, conducting professional practice and defining

PU-02-04-02

Approved September 2, 2024

| Edition No. 4

Page 43 of 43

A. Main literature:
1.

Bibliographic list

2.

B. Regulatory documentation:

1.

2.

C. Electronic sites:

1.

2

This document may not be reproduced, replicated and distributed in whole or in part without the permission of the
International University of Tourism and Hospitality




